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MWHUCTEPCTBO OGEPA30BAHUA U HAYKU POCCUACKOWU ®EQEPALIMA

NMACbMO
ot 15 cheBpansa 2012 r. N Al-147/07

O METOAUYECKUX PEKOMEHOALIUAX
NO BHEAPEHUIO CUCTEM BEAEHUA XYPHANOB YCINEBAEMOCTH
B 9JIEKTPOHHOM BUAE

Cnucok N3MEHSIOMUX JOKYMEHTOB
(c u3Mm., BHeceHHbIMH [TnceMoM MunoOpHayku Poccun

ot 21.10.2014 N AK-3358/08)

Bo wucnonnenne pemenus 3acemanus npesunuyma Comera mnpu I[Ipesumente Poccuiickoit
denepanuu 1o pa3BUTHIO HHGOPMaITMOHHOTO obmecTBa B Poccuiickoit deneparuu ot 30 nexabps 2010
r. N A4-18040, paznen II, Munoopnayku Poccuu (nanee - MuHUCTEPCTBO) pa3padOTaHbl METOJUYECKHE
PEKOMEHIallMd U eJUHble MUHUMAaJbHbIe TPeOOBaHUS K CHCTEMaM BEIEHUS KYPHAJIOB yCIIE€BAEMOCTH
y4daluxcs B 3JIEKTPOHHOM BH/JIE B 00pa30BaTeIbHbIX yupexaeHusx Poccuiickoit @enepanuu.

VKa3aHHbIE METOAWYECKHME PEKOMEHAALUWH ¢ MHHUMaJbHbIE TPeOOBaHMUS CIIOCOOCTBYIOT
(GhOpMUPOBaHHIO YCIIOBUH Jis  peanm3anuu  DenepalibHBIX  TOCYJAapPCTBEHHBIX  00pa30oBaTEIIbHBIX
CTaH/IapTOB HOBOT'O MOKOJICHHA (HAYaJlbHOTO M OCHOBHOTO OOIIEro 0Opa3oBaHMs) IO PA3BHUTHIO
MH(POPMAIIMOHHO-00pa30BaTENBHOM Cpeibl 00pa30BaTeNbHBIX YUpeKaeHUH (naee - OY) B yacTu:

¢dukcanmu xona o0pa3oBaTENLHOIO MPOIIECCa;
OTpaXeHUsI PE3yJbTaTOB OCBOEHMSI OCHOBHON 00pa30BaTeIbHOM MPOTrPAMMBI;

BO3MOXXHOCTH HCIIOJb30BaHMs JTaHHBIX, (POPMUPYEMBIX B XOJie¢ 00pa30BaTEeNBHOrO Mpoliecca s
pelIeHns 3a/1a4 yIpasieHus: 00pa3oBaTeIbHON e TeIbHOCTbIO;

B3auMoJieiicTBusa OV ¢ opraHamu, OCyIECTBISIOLUIMMHU yIIpaBlieHHe B cepe 00pa3oBaHMUs.

Meronuyeckue pexkomMeHaauuu He orpaHuuuBaroT OY B BbiOOpe HH(GOPMALMOHHBIX CHUCTEM
BEJICHUS KYPHAJIOB YCIIEBAEMOCTH yYalllUXCsS U B UCIOJIb30BAHUU UX PACHIMPEHHBIX (PYHKIIMOHAIBHBIX
BO3MOXKHOCTEH. DTO 00ecnieunBaetr codmoaenue npas OY u pazpaObOTUNKOB HAa CAMOCTOSITENIBHBIN BHIOOD
MH(GOPMALMOHHBIX CUCTEM M Ha CBOOOLY KOHKYPEHIIMH B COOTBETCTBHM C IMYHKTOM 8§ cTraThu 3 3akoHa
Poccuiickoit ®enepaunu ot 27 wutons 2006 r. N 149-©3 "O6 wunbpopmanuu, HHOOPMALMOHHBIX
TEXHOJIOTUSX U 0 3amuTe uHpopmaruu" u cratbu 15 3akoHa Poccuiickoit deaepaunu ot 26 utomnst 2006
r. N 135-®3 "O 3ammre KOHKYpEHIMH', a TaKK€ CO3JaeT YCIOBUA JUIs JAIBHEWIIEro pa3BUTHUS
TEXHOJIOTHH.

B cootBercTtBuu ¢ 3akonom Poccuiickoit ®epepanuu ot 27 wutons 2010 r. N 210-d3 "O6
OpraHu3aly TNPEJIOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX ycayr"', PacnopspkeHusMu
[IpaButensctBa Poccuiickoit @enepamuu ot 17 aexadps 2009 r. N 1993-p u ot 7 centsadps 2010 r. N
1506-p mpou3BOAUTCS MEPEBOJ TOCYJAPCTBEHHBIX yCIyr B AJEKTPOHHBIN Bu. [lonHBINA mepeBoa Bcex
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3aIJIaHUPOBAHHBIX YCIYT I0JKEH 3aBeplinThes K 1 stuBapsa 2014 ropna.

MuHucTepcTBO 0o0OpalaeT BHUMAaHUE, YTO YCJIyra IO HPeAOCTaBICHHIO MH(pOpPMALMU O TEeKyIIeH
YCIIEBAEMOCTH Y4allerocs, BEACHUIO 3JIEKTPOHHOI'O JHEBHUKA M JJIEKTPOHHOIO XYpPHalla yCIIEBaEMOCTU
OCYILLECTBIISICTCS 00pa30BaTEIbHBIMU YUPEKIACHUSMH IPU y4acTUH OpPraHOB HCIOJIHMUTENBHOM BIIACTH
cyobekTa Pocculickoit @enepauuu.

B pesynabTare mpenocTaBlieHUs YKa3aHHOW YCIyrd oOydaroImuecs M UX POJUTENH (3aKOHHBIC
MPEICTABUTEINN ) TOJKHBI MOJYYUTh JOCTYI K aKTYaJIbHON U JOCTOBEPHOM MH(pOpMAIHK:

CBEICHMSI O pe3ysbTaTax TeKYIIEro KOHTPOJIS YCIIeBAeMOCTH 00y4aronerocs;
CBEJICHUS O pe3yJibTaTax MPOMEXYTOYHON aTTEeCTallui 00Y4aroIeroCs;
CBEICHHSI O pe3yJIbTaTax UTOIOBOM aTTeCTallui 00YJaroIIerocs;

CBEJICHHUS O TIOCEIIAeMOCTH YPOKOB (3aHITH);

CBEJICHHSI O PaCIMCAaHUU YPOKOB (3aHATUH);

CBE/IEHUS 00 U3MEHEHUX, BHOCUMBIX B PACITUCAHUE YPOKOB (3aHATHIN);

collep>kaHue 00pa30BaTEIbHOrO TMpolecca C ONUCAaHWEM TeM YPOKOB (3aHATHH), MaTepuana,
M3Y4EHHOTO Ha YpOKe (3aHATHH), OOIIETr0 U MHAWBUIYAIBHOTO JJOMAIITHETO 33/1aHusl.

VYcnoBusl OKa3aHMS TOCYIAapCTBEHHOW YCIIyrHM corjacyroTcss co crateeit 15 3akona "OO
obpazoBanuu", B KoTopoii OV mpeanuchiBaeTcsi OCYIIECTBIATh WHAWBUAYAIBHBIA y4YeT PE3yJIbTaToB
OCBOEHHUA 00ydaromuMucs 00pa3oBaTeIbHbIX IPOrPaMM, a TAKXKE XpaHEHHE B apXMBaxX JAHHBIX 00 3TUX
pe3yibraTax Ha OyMaXHbIX M (WMJIM) SJIEKTPOHHBIX HOCUTENAX (MyHKT 8) M 00ecnedyuTh POIUTENSIM
(3aKOHHBIM TIPE/ICTABUTENSIM) HECOBEPIIECHHOJETHUX OOYYAIOUIMXCS BO3MOXHOCTb O3HAKOMIIEHHS C
XOJIOM U COJepKaHHuEM 00pa30BaTEIbHOIO MPOIECCa, a TAKKE C OLEHKAMH YCIEBAEMOCTH O0Y4YarOLINXCs
(myakt 7). Ilpu stom OV camocToATenbHO B BBIOOpPE CHUCTEMbI OLIEHOK, (OpPMBI, MHOpsAKa U
MEPUOJUYHOCTH MPOMEKYTOUHOM aTTecTalluy o0yyarouuxcs (IyHKT 3).

Taxxe, corylacHO NMOANYHKTY 16 myHkra 2 craThu 32 yKa3aHHOro 3akoHa K kommereHuuu OV
OTHOCHUTCSI OCYIIECTBJIEHME TEKYIIEr0 KOHTPOJS YCIEBA€MOCTH M NPOMEXKYTOYHOM aTTecTaluu
o0yyaromuxcs 00pa3oBaTeIbHOIO YUPEXJAEHUS B COOTBETCTBUH CO CBOMM YCTaBOM M TpeOOBaHUSIMHU
HACTOSIIEro 3aKoHa.

Anmunuctpamst OV BIpaBe CaMOCTOSITENIBHO OPraHU30BaTh Y4eT Y4YeOHOW J1esATeNbHOCTH,
PYKOBOJICTBYSACHh  JEHCTBYIOIIMM 3akoHoAaTrenbcTBOM. Ilpu 3tom  pykoBomutens OV  Hecer
OTBETCTBEHHOCTb 332 COOTBETCTBHE BBIOPAHHBIX CPEICTB U (POPM ydeTa HOPMATUBHBIM TPEOOBAHUSIM.

[Tpuxazom Munsapascoupaszsutus Poccun ot 26 asrycra 2010 r. N 761n "OO yTBepxaeHuu
Enunoro kBanu@puKaoHHOTO CIpaBOYHHKA JIOJDKHOCTEH PYKOBOAMTENEH, CIIEIUAIMCTOB U CIIyKammux ",
paznen "KanmdukanmoHHBIE XapaKTEPUCTHKH JIODKHOCTEH pabOTHHUKOB 00pa3oBaHUs" oIpeaeiieHa
JOJDKHOCTHAsT  O0SI3aHHOCTb ~ YYUTENS OCYHIECTBIATH "KOHTPOJIBHO-OLEHOYHYIO JIeTENBHOCTh B
0o0pa30BaTeNbHOM TIPOIIECCE C HCIIOJIb30BAHMEM COBPEMEHHBIX CIIOCOOOB OIIGHMBAHMS B YCJIOBHSIX
MH(POPMAIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH (BeleHHE 3JEKTPOHHBIX ()OPM TIOKYMEHTALIUHU, B TOM
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YHCIIe AIEKTPOHHOTO )KYypHAIa U THEBHUKOB 00ydarommxcsi)".

B cootBerctBuu co crathed 74 riassl 12 pasznena Il Tpynosoro Koaekca Poccuiickoit @enepanuu
"U3meHeHre OompeNeeHHbIX CTOPOHAMHU YCIIOBUM TPYIOBOTO JOTOBOpPA IO MPUYMHAM, CBS3aHHBIM C
W3MEHEHHUEM OPTraHW3allMOHHBIX WJIM TEXHOJOTHYECKUX YCJIOBHHM Tpyaa" o HEOOXOAMMOCTH IEpeBojia
ydeTa y4eOHOH AEATENbHOCTH B AJIEKTPOHHBIA BUJ paboToiarenb 00s3aH YBEAOMHUTH pAabOTHHKA B
MUCbMEHHOM (popMe He TI03HEe, YeM 3a JIBa MecsIIa.

[Tpu BBeZeHNH 3IIEKTPOHHBIX (POPM ydeTa HEOOXOIUMO COOIIIOICHHE TPYAOBOTO 3aKOHOIATEILCTBA.
Hepomnyctum HeompaBIaHHBIM POCT TPyAO3aTpaT HA BEJEHUE JABOWHOTO y4era, paboure MecTa IOJKHBI
OBITH 000PYIOBaHbBI HAUICKALTIM 00pa3oM.

HevictBytomass B Hactosimiee Bpems "WHCTpyKIMST O BEICHUM IIKOJBHOM JOKyMEHTauu'",
yrBepkaeHHas [Ipukazom Munuctpa npocsemernss CCCP ot 27 gexabps 1974 r. N 167, noctoBepHO
OTpakaeT JIOTUKY M cocTaB yudera. BwiOop Qopmbl BeieHHs yueTa B COOTBETCTBUU C 3aKOHOM
Poccuiickoit enepannu ot 10 uronst 1992 r. N 3266-1 "O06 obpa3oBanun" otHeceH k komnereHuuu OVY.
Jna peanuzanuu cBoet kommnereHuud OY [ODKHO TOATOTOBUTH COOTBETCTBYIOLIUE JIOKAJbHBIC
HOPMATUBHBIC aKTHI.

B 1o xe Bpems HOpMaTHBHas 0a3za BEJEHHs 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa He oOecredrBaeT
peleHus BcexX 3a/1a4, MPUHATHIX Ul TOKyMEHTooOopoTa B OymaxkHOU (opme. B cBs3u ¢ aTHM, B psne
CllyyaeB BO3HMKAaeT HEOOXOAMMOCTb BbIBOJA HMH(OpPMAIMM B 3JEKTPOHHOM BHJE HAa OyMaKHBIH
HOCHTETIb.

YuuthiBas u3sI0)keHHOe, MuHoOpHayku Poccum mnomaraer neiaecooO0pa3HbIM pPEKOMEH]I0BATh
OopraHaMm HCIHOJHHUTEIBHOHN BiacTh cyObekToB Poccmiickoit dexepannu, OCyIIECTBISIOMNAM YIPABICHHE
B cdepe oOpa3oBaHMs, B MEPEXOJIHBIH NEPUOJ Pa3BUTHUS 3JIEKTPOHHOIO IOKYMEHTOOOOpOTa OKa3aTh
MIOMOIIb 00pa30BaTEIbHBIM YUPEKIECHUSAM B pa3padOTKe JOKAJIbHBIX HOPMAaTUBHBIX aKTOB, B TOM UHUCIIE
MUHUMM3HUPYIOUINX HEOOXOIUMOCTh MepeBoAa MHPOPMALIUU U3 "IIIEKTPOHHOIO >KypHasa" B OyMaXKHBIN
BUJI B 3aBUCUMOCTH OT UCHOJB3yeMbIX B OY MH(OPMALIMOHHBIX CUCTEM Y4YEeTa, a TAKXKE OINPEAEISIOINX
TpeboBaHUs K pOpMeE JOKYMEHTOB Ha OYMa)KHOM HOCHUTEIIE, KOT'/1a OHU HEOOXOTUMBI.

A K.IIOHOMAPEB

[Ipunoxenue
CUCTEMBI
BEJIEHMA )KYPHAJIOB YCIIEBAEMOCTH OBYYAIOINXCS1 B SJIEKTPOHHOM
BUJE B ObPA3OBATEJIbHBIX YUPEXJIEHUAX POCCUNCKOU ®EJIEPALTNN
I ®P "IJIEKTPOHHBIN XKXYPHAJT"

Yacts 1. METOAUYECKHWE PEKOMEHIAIIM
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OO6mue ceaeHUs
Ha3znauenune noxkymenra

HaCTOHH_[I/Iﬁ JOKYMEHT COOCPKHUT METOAMYCCKHME PEKOMCHAAIWH IIO0 OpraHu3alvu IICPEXoJa Ha

ANEKTPOHHYI0 (GOpMy BEACHHS JKYPHAJIOB yCIIEBAEMOCTH OOydJalomUXcsi B  00pa3oBaTEIbHBIX
yupexaenusx Poccuiickoit @enepannm.

Bri6op wmHbOpMANMOHHON CHCTEMBI BEIEHUS B DJIEKTPOHHOM BHJE >KYPHAJIOB YCIEBAEMOCTH
oOyuaromuxcsi B 00pa3oBaTesIbHBIX yupexkaeHusx Poccuiickoit ®@enepanuu JOIKEH OCYIIECTBIATHCA
o0pa3oBaTeNbHBIM YYpeXKJIEeHHEM Ha OcHOBaHUM "CHCTEeMBl BeIeHHUS >KypHAJOB YCIIEBAEMOCTH

o0ydJaromuxcs B 3JEKTPOHHOM BHJE B 00IIe00pa3oBaTeNbHBIX yupexaeHusx Poccuiickoit Penepanmn.
Yacts 2 "Enunsie TpeboBanus".

PazpaboTunk

MunucrepcTBo 006pazoBanus U Hayku Poccuiickoit @eneparuu. Mocksa, TBepckas, 11.

OcHoBanus 17151 pa3padboTKu

Hacrosimuit jokyMeHT pa3paboTaH B COOTBETCTBHHM C MopydeHueM mpesunuyma CoBera mpu
[Ipesunente Poccuiickoit denepannu 1o pa3BUTHIO HHPOpMAIMOHHOrO obmecTBa B Poccuiickoii
Oenepanun ot 22 nexadps 2010 roga mo Bompocy: "O BHEIPEHUH S3JIEKTPOHHBIX 00pa3oBaTEIbHBIX
peCypcoB B Y4eOHBIN MIpollecC U Mepax MO METOJUYECKOW M TEXHMUYECKOH MOJIep:KKe MEeAaroroB Ha
Mectax" 1O pa3pabOTKe €IUWHBIX TpeOOBaHMM K CHCTEMaM BEIEHHUS KYpPHAJIOB YCIIEBAEMOCTHU

o6yqa}0mnxc;1 B JJICKTPOHHOM BHJIC B O6H.I€O6pa3OBaT€J'II>HbIX YUpCKACHUAX.

I/ICHOHBSyCMHe COKpalICHUuAd

TepMmnH OnpenersieHue
VKT VIHGOPMALMOHHO-KOMMYHMKALMOHHEIE TEXHOJIOITUM
nc HdpopMaLMOHHAA CHUCTeMa
10 [IporpaMMHOEe ofOeclieueHue
oy ObpasopaTesyiIbHOE yuUpeXIeHMNe
oYyo OpraH ynpaBJjieHMA O0pas3OBaHUA
OX 3JIEKTPOHHEM XypHAaJ
51 SJIEKTPOHHBEIM IOHEBHUK

I/ICHOHBSyCMHC TCPMHHBI

TepMmrH OnpenersieHue

OJIEKTPOHHBI XypHaJl 110 VIV BJIEKTPOHHEE CEPBUCH, obecneuupamomye
yder
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BEIIOJIHEHU A yueOHOM IPOTPaMMEHL, B TOM
yycie
YCIIEBaeMOCTHM U IIOCEWAaeMOCTM OOyUaNMXCsa

OJIeKTPOHHEBIM 110 VI BJIEKTPOHHEE CEepPBUCH, obecneduupampume
IOHEBHUK B
DIJIIEKTPOHHOM BUIOE nHOOPMUPOBaAHUE o0ydYannxCs u
179:4
ponouTesien (3aKOHHBIX npencraBuTesien) o xonme
"

pesysbTarax yuyeBHOTO MOpoliecca

AnpvmHucTpauua OY [IlpencraBsuTenmn aIMMHMCTPaLUnn oy:
IMPEKTOP,
3aMeCTUTeNIM OMPEeKTopa

CorpynHuUk OY dusuyeckKoe JMLO, CBA3aHHOE TPYOOBEIMM OTHOWEHMAMM C
oy

[legarormudeckue Yuurensa-npenoMe THUKY, nenaroru

paboTHMKM OY IOOIOJIHUTEJIBHOT'O

O6pa30BaHVIH, KJIaCCHBIE PYyKOBOIMTEJIM M IP.

TexHUUECKUN CorpynHuk OY, OCYWECTBISOLMM aIMMHUCTPUPOBaHMe 3IX
cneumanuct 0OY

[Tonp30oBaTenmm OX CoTpyOHUKU oy, ydacTByKlume B opraHmu3auumn
171
OCYWEeCTBJIEHUM ydeOHO-BOCIMUTATEJIBHOT'O Ipollecca

llonb3oBaTenu 3] OByuanmmecs, UxX POIOUTENM (BaKOHHBE IPenCTaBUTEJIN)

CocraB u coaeprkanue padboT 1Mo moAroToBke K BBoay XK

Brenenue anekTpoHHBIX (GOpM y4yeTa XOJa W PE3yIbTaTOB Yy4EOHOM JESITEIIbHOCTU SBIISICTCS
cocTaBHOH 4acTbio paboTel mo BHeapenuto MKT B mporecc ympasnenus OV, BBeAeHUS JIEKTPOHHOTO
JIOKYMEHTOO0O0pOTA.

BBenieHne 3eKTpOHHOr0 XKypHaja JI0JIKHO CONPOBOXKIATHCS pa3pabOTKON HOPMATHBHO-TIPABOBOTO
o0ecrnieueHns Yepe3 pa3BUTHE CUCTEMBI JIOKaJIbHBIX akToB OV. ®enepanbubiii 3akoH "OO6 oOpazoBaHuM"
(crathst 2) mpenycMmarpuBaeT aBTOHOMHOCTb OV, uto maer mpaBo kaxaomy OV paspabaTbiBaTh
COOCTBEHHYI0 HOPMAaTHBHO-TIPaBOBYIO 0a3y, HE MPOTHBOPEYAIYIO JCHCTBYIOIIEMY 3aKOHOJATEIhCTBY
P® B obmactu oOpazoBanus. OyHKIMOHUpOBaHUE U pa3BuTHe OV MoaIepKUBAETCS €ro coOOCTBEHHOM
HOPMAaTUBHO-TIPAaBOBOM 0a30i1 (JJOKaJIbHBIMH aKTaAMH).

HopMmotBopueckas aestensHocTs OY mpeaycMaTpUBacT BO3MOXKHOCTH peaM3alu CIEIYIOIINX
HaIpaBJICHUH JIOKAJIbHOTO IIPaBOBOIO OOECIIEYEHHS €€ OCHOBHOM JEATEIbHOCTH:

- IpaBoBoOe o0ecreyeHne 00pa3oBaTeIbHOTO MPOIECcCa H €r0 METOINYECKOTO COIIPOBOKICHUS;
- mpaBoBoe obecreueHne PUHAHCOBO-YKOHOMHUUYECKON JIEATETbHOCTH;
- IpaBOBOE 00ECMeYeHNe MaTEePUaTbHO-TEXHHUECKOTO CHA0KEHUS;

- MpaBoBoe obecreueHrne 0€30MacHbIX YCIOBHM yueObl U TPY/a;
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- MpaBOBOE 00ECIeYeHNEe TPYAOBBIX OTHOILIEHUH (paboTa ¢ Kaapamu);
- IpaBOBOE 00ecIeUeHre AeIONPON3BOCTBA BCEX CTOPOH AestenbHoctr OVY.

Heo0OxonnMo yuuThIBaTh, UTO HOPMAaTHBHO-IIpaBOBOE oOecrieueHue aesrenbHoctd OY HOCUT
MHOTOYPOBHEBBI XapakTep M BKIIOYaeT B ceOs Leiblii KOMIUIEKC B3aMMOCBSI3aHHBIX JIOKYMEHTOB
(benepanbHOro, PErHOHANBHOTO W MYHHUIMIAIBHOTO YPOBHEH, CHyXKalluX CcoAep’KaTeIbHBIMU
OpUEHTHUPaMH U HOPMATHUBHO-METOJIOJIOTMUYECKON OCHOBOM [Isi pa3pabOTKHU JIOKAJIBbHOH MpaBOBOM
nokymenrtauu camoro OY. Ha ocHOBe pa3sHOYpOBHEBOW 3aKOHOJATEIBHON 0a3bl CO3MACTCS €AMHAS
HOpMaTUBHas cuctema ynpasieHus OY.

[Tponecc popmupoBaHuss HOpMATUBHO-TIPAaBOBOTO obecnieueHus Bueapenus XK B ympasnenue OY
BO MHOIOM COBNAJaeT ¢ mporueccamMu (GopMUpOBaHMs OOLICIIKOJIBHOW HOPMAaTHBHO-NIPaBOBOM 0a3bl U
BKJIFOYAET B ce0sI CIIEAYIOIINE JTAIb:

- IOATOTOBUTEILHBIH;

- MPOEKTUPOBAHNE HOPMATUBHOTO M PETIAMEHTAIIMIOHHOTO O0CCIICUCHHS;

- COTJIACOBAHME U MPUHATHE HOPMATUBHOI'O U PETJIAMEHTAIIMOHHOTO 00eCIICUeHNST,;
- Havao ucnojb3oBaHus DXK.

Bormpocsl BHeapenuss 9K MOryT paccMaTpuBaThbCsl KaK CAMOCTOSITEIbHO, TaK M B KOMIUIEKCE C
JIPYTUMH BOIIPOCAMH, CBSI3aHHBIMU C BHEJPEHUEM DIIEKTPOHHOTO JIOKYMEHTO000poTa U (popMHUpOBaHUEM
unpopmannonHou cpeast OY. B Tom ciyuae ecnu DK BBoautcs B komriekce ¢ apyrumu UC unu B OY
yke ucnonb3yroTcs Apyrue MC, HOpMaTUBHO-TIPABOBOE OOECIEYCHUE HCIOJIb30BaHUsA paznuyHbix C
JIOJKHO OBITH COINIACOBAHO.

IloaroroBuTeapHBIN dTA
Ha noaroroBuTeasHOM 3Tare TOJKHBI OBITH OCYIIECTBIEHBI CIEAYIONINE BUIBI pa0OT:

1. O3nakomiienue OonpinHCTBAa COTPYAHHMKOB M OpraHoB camoynpasieHus OV ¢ pa3nudHbIMU
BapuanTamMu DK U MpeICTOSIMMU COOTBETCTBYIOIIMMHU U3MEHEHUSIMU B JI€ATEIbHOCTHU MPENO1aBaTele.

2. Opranumzanusi  HeQOpMadbHOTO OOCYXKACHHUS M COTJIACOBAaHHME IOJXOJOB YYaCTHHKOB
00pa30BaTeNBLHOTO MpoIiecca K BHEIPEHUIO U UCIOIb30BaHm0 JXK.

3. Bri6op BapuanTa ucnosszyemoro K.
4. ®opMUpOBaHUE TPYMIIBI Pa3padOTKH HOPMATUBHOI'O M PErylaMeHTAllMOHHOTO 00ecTIeueHusl.

[ToaroroBka riaHa paboT ¥ KOMIUIEKTa HOPMAaTHBHO-TIPABOBBIX IOKYMEHTOB MPOBOJUTCS TPYIIION
pabotaukoB OV, chopmupoBanHoil pemieHueM aupektopa OV min oOMIECTBEHHO-TOCYIAPCTBEHHOTO
oprana ymnpasieHus OV.

[Tpu mOATOTOBKE MPOEKTOB JIOKYMEHTOB M IJIaHa paboT He0OXOAMMO TIPOBECTH aHAJN3 TOTOBHOCTH
yupexJeHus K BHeapeHuto JK:
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- ypoBeHb UKT - xomnerentHoct CorpyaHukoB OV, ee COOTBETCTBUE TpeOOBAHUAM,
HEOOXOUMBIM J1J1s1 paboThI ¢ DXK;

- TICUXOJIOTUYECKYI0 TOTOBHOCTH CoTpyauukoB OV K UWHHOBAlMOHHOW JAESTEIBHOCTH W
MOBBILIECHUIO KBaTU(UKALIUY;

- TCXHUYCCKOC OCHAIICHUC OY 1 BO3MOXXHOCTh JOIIOJIHUTCIIBHOI'O OCHAIICHU A,
- pacCnoj0KEHUE KOMIIBIOTEPOB B OV n OpraHu3anurlo JO0CTYyIla K HUM.

Ha ocHoBaHuu mpoBEIEHHOrO aHalM3a OIPEACNISAIOTCS OCHOBHBIE MOAXOABI K BHeApeHuro XK,
ocytecTBisieTcs BbIOop Bapuanta DK u pa3pabaTbiBaeTcs IU1aH pabOThl, B TOM YHCIIE:

- onpenensiercsi coctaB paboTHUKOB OV, yyacTByrOmuUX Bo BHeApeHUH DXK;

- IUTaHHpYyeTcs pactpeaeneHue ods3anHocTel mo padore ¢ DX mexay Corpynnukamu OV,
YYaCTBYIOIIMMH BO BHEJPESHUHU, CTIOCOOBI X B3aUMOJICUCTBHS U CTUMYJTHPOBAHUS;

- OTpEeNENAI0TCsI He0OX0auMble TpeboBaHus K 00yueHuto paboTHKoB OV
- OTIIPEIEIIICTCS COCTaB TEXHUYECKHUX CPECTB, 3a/ICHCTBOBAHHBIX B paboTax 1mo BHeApeHuto JK.

[Ipu pa3paboTke mIaHa BHEIPEHHUsS HEOOXOIUMO BBIACIUTH OTalbl, CPOKU M OMNPEAEIUTH
coJiepaKaHue pabOThI 10 CIEAYIOIIUM HallpaBJICHUSAM:

- Opranuzanus o0y4eHus;

- moarotoBka Texunueckux cpencts MKT u mporpammHoro obecriedeHust;

- OpraHu3anus AeSTEIbHOCTH NIEAAroOrnYecKoro KOUIEKTHBA 110 BHEAPEHUI0 DK;
- IOATOTOBKA MH(OPMALIUY U 3aIl0JIHEHUE 0a3bl JaHHBIX;

- KOHTPOJIb MPaBUJILHOCTH 3aIl0JIHEHUS HH(OPMAIIHH.

[Tocne 3aBepiieHus npeIBapUTENbHOTO dTana gupektop OV u3gaer npukas:

- npeanuceiBaromuit OY ucnonb3oBaHue BeIOpaHHOM Mozenu DK;

- YKa3bIBaIOLUi cpoku BBeAeHUs DK

- ONIPEAETSIONIUH TIJIaH BBIMOJIHEHUS padoT MO MOATOTOBKE K BHeApeHUI0 DK, BKIIOYAIONIHIA TIaH
BBIJICJICHHS] HEOOXOIUMBIX PECYPCOB.

DTan NpoeKTUPOBAHUS HOPMATHBHOTO U PETIAMEHTAIIMOHHOTO 00eCIeueHuUs
JlaHHBII dTan BKIIOYAET B ce0sl OPraHU3aIUI0 CICTYIOIINUX MEPOTPUITH:

. Uzpmanme nupektopom OV mnpukaza O MOPSAKE TMMOJATOTOBKM K HMCHONb30BaHUIO XK,
coJiepaKallero:
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- cocTaB paboueil Tpynmsl MO peanu3anuu Moaenu QyHknuoHupoBanus OY ¢ UCHOIB30BaHUEM
9XK;

- periiaMeHT 1 cpoku padotsl PT.

2. AHanu3 ydacTHMKaMu paOodvei TpymIbl MUMEIOIIeics HopMaTUBHOW 0a3bl OY W MOAroTOBKa
MIPOEKTOB JOKYMEHTOB, BKJIIOYAs:

- IJ1aH paboT 1o peanuzanuu Mojenu GyHkuuonupoanus OV ¢ ucnonb3oBanueM IXK;

- IMPOEKTbl M3MEHEHUH B JEHCTBYIOIIMX JOKYMEHTaX (JIOKAJIbHBIX AaKTax) MU IPOEKTHl HOBBIX
JIOKYMEHTOB (JIOKaJIbHBIX HOPMaTUBHBIX akTOB) OV, OTHOCSIIKXCS K HCTONb30BaHu0 XK.

3. Opranuzamyss ¥ TpoBeIeHHE OOIIECTBEHHOTO OOCYXAeHUS pa3padOTaHHBIX IPOEKTOB
JIOKYMEHTOB. B 00CyXJeHHMH KaKAOTO JOKyMEHTa JOJDKHBI TPHUHSATH Yy4acTHE BCE JIMIA, YbIO
NESATCILHOCTh OHU  perjJaMeHTHpYIoT. OOcykIeHHe MOXKET TMPOXOJUTh Ha aTIMUHUCTPATUBHOM
COBCI[aHWU, COOpPaHMU TPYAOBOTO KOJUICKTHBA, COOPAaHMM PpOJMTENCH, KIACCHBIX YYCHUYECKUX
COOpaHHsIX U JIp.

Koncynprantllntoc: npumeuanue.
[Tucemom Muno6puayku Poccun ot 21.10.2014 N AK-3358/08 B myHKT 4 BHECEHBI yTOUHEHHS.

4. Opranmzanusi paboTel MO COONIOACHUIO TpU HUcmonb3oBaHud DK TpeboBaHMNT M HOPM
®enepansuoro 3akoHa Poccuiickoit ®eneparuu ot 27 urona 2006 r. N 152-®3 "O nepcoHanbHBIX
JTAHHBIX".

5. Opranuzanusi TpaBOBOM H3KCHEpTU3bl pabOuMX BapHaHTOB psAa JIOKAIbHBIX akTOB (Mpu
HEOOXOUMOCTH).

JTall COrjIacOBaHMS U IMPUHATHA HOpMaTI/IBHOI\/'I 0a3bl
Ha mannowm stame OCYHICCTBIIACTCA:

1. PaccMoTpenue u corjacoBaHWE€ MOATOTOBJICHHBIX paboueil Tpymmoil JOKYMEHTOB OpraHaMu
00I1eCTBEHHO-TOCYAApCTBEHHOTO yripaBieHus OY:

- IeJaroruueckuM cosetoM OV;
- YIPaBJISIOLUIUM COBETOM WM APYTUMU yIIpaBisitonuMu opranamu OY.

2. B cayyasx, NOpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, HEOOXOIMMO COTJIACOBAaHUE psja
JIOKYMEHTOB C YUPEIUTEIEM U UHBIMHU CTPYKTYpPaAMHU.

3. B cnywae BbiOOpa s BHeApeHUs HHPOpManmoHHOW cucteMbl DK, pacmonokeHHOW Ha
BHEUIHUX CEpBEpax, aJMUHUCTPHUPOBAHUE KOTOPOW BENETCS CTOPOHHEW OpraHu3aluel, MOJAroTOBKA U
3aKJIIOYEHHE JIOTOBOPOB, PETYIMPYIOIIMX OTHOIIEHUS IO ucCHoiab30BaHuio XK, B TOM uucie
OTpEACSIONUX IOPUIUYECKH  OOS3bIBAIOUIYI0O OTBETCTBEHHOCTh CTOPOHHEW OpraHu3aluu  3a
COXPAHHOCTb JJAHHBIX.
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4. V3naHne Ha OCHOBaHMHU COTJIACOBAaHHBIX JOKYMEHTOB nupekTopoM OV mpukasza, B KOTOPOM:

- YTBEpXKIACTCs IJIaH paboT 1Mo peanu3anud Moaend ¢yHkunonupoBanus OY ¢ HCHOIB30BaHUEM
92X

- YIBECPXKOACTCA Pernament JACATCIIbHOCTH  YYAaCTHHKOB O6pa3OBaTCJ'IBHOFO mponecca €
HUCIIOJIB30BAHHNECM 3)1(, B pEeriiaMCHTC ONPCACIACTCA OTBCTCTBCHHOCTD JIMI] 3a COXPAHHOCTb JAHHBIX

- popmupytotcs rpynmsl (onpeaenstorcs Corpyanuku OV wiu noapasieneHus), BIIOIHIIONINE Te
WJTU MHBIC 33/1a4U 110 BHEAPEHUIO U UCI0JIb30BaHUI0 DK

- yTBep:kaaeTcs miaH ooyuenus (mosbliieHus kBanupukanun) CorpyaaukoB OY u Ux aTTecTanuu
B 00JIaCTH UCIIONB30BaHMs BEIOpaHHOTo D)K;

- YTBEPKJIAI0TCS PEriIaMeHThI AeATeIbHOCTH OT/AEIbHBIX YUaCTHUKOB 00pa30BaTEIbHOIO Mpoliecca,
CBA3aHHBIE C HcHoJib3oBaHueM OJK, B TOM 4YHCIE TOJIOKEHHUS O TOJpa3JCICHUsAX, H3MEHECHHbIC
(pacmmpeHHbIe) TOJKHOCTHBIE HHCTPYKIIHH;

- pacnpenenstores (GyHkmuu cryx0 OV, BKIIOYCHHBIX B PeriaMeHThl ACSITENBHOCTH, TIO
paboTHuKkaM, rpymnmnamM padbotaukoB OV, moapa3aeneHusIM U BHEIIHUM CTPYKTypam;

- ONpeAeNseTcs OTBETCTBEHHOCTh 3a HMMEIOUIMECS U IUTAaHHUPYEMbIE K TIOJYYEHHIO CpPEJICTBa
UKT-undpactpykTypsl, pacrpeneieHie 3TUX CpeicTB mo nomemeHusm OVY;

- onpenenaroTcst HacTpoiku DK, MopsAI0K 3a110JHEHUS] UICXOIHBIX MACCUBOB JIAHHBIX U T.1.

[Tpouenypa mpUHATHS JOKAIbHBIX HOPMATHBHBIX aKTOB ompexaensercs B Ycrase OY. OV moxet
CaMOCTOSITENILHO c(hOPMHPOBATH KOMILUICKT HOPMATHBHBIX aKTOB, OOCCIICUMBAIOIIUX IMEPEX0a K
Ucnoyib30BaHn0 K.

[Tpuxa3 pupexktopa OY 00 yTBep)KIE€HHUU M BBEIACHHM B JECWCTBHUE MPHUHSTHIX JIOKAIbHBIX aKTOB
JIOBOJUTCSI 10 CBEJIEHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Ecin 3akoHOaTenbecTBOM Wi yctaBoM OY He
ycTaHoBJeHa (opMa OnmyOIMKOBaHMS JOKAJIbHBIX aKTOB, (popma MyONMKAIUMU ONpEAeNseTcss OpraHoM
YIIPaBJICHMS], IPUHABLIMM aKT.

Wudpopmanusg o JOKadbHBIX HOPMATUBHBIX MpaBOBBIX akTax OY 1omkHAa OBITH OTKPBITOM M
JOCTYITHOU JUI BCEX YYaCTHHUKOB OOpPa30BaTENBHOrO Ipolecca, QYHKIMM U MHTEPEChl KOTOPBIX OHHU
3aTparuBaroT.

Anmunuctpanuu OV crenyer y4uThIBaTh, YTO MHOTHE U3 NPUHATHIX JIOKAJIBHBIX aKTOB, HAIIPUMED,
paciivpeHHble JOKHOCTHBIE WHCTPYKIUHU, (AKTUYECKHM HE MOTYT OBbITh BBINOJIHEHBl 1O Hadyalia
¢bynkunonuposanus K.

Kpurepun npumennmoctu 3K

1. O0s3aTeNnbHbII MHUHUMYM OPraHU3allHOHHO-TCXHUYICCKHUX y'CJ'IOBI/Iﬁ BHCAPCHUA 2XK.

st BegeHust yuera yaeOHOM ACSITEIHPHOCTH B DJIEKTPOHHOM BHJI€ HEOOXOIUMO 00ECTICYHTh:
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- HAINYHE JIOKATbHON HOpMAaTUBHOH 0a3bl;

- paborocniocooHocTh UKT-uHGpacTpykTypsl OV (B 4acTHOCTH NMPOBOJHAS W/UIX OECIPOBOIHAS
JIOKAJIbHAS BBIYUCIUTEIIbHAS CETh);

- HAJIM4Yue yCTPOUCTB Aoctyna <*> k 9K Anmunucrpanuu OV

<*> Tlox ycrpoiictBoM pgoctyna k D)X moHumaercs 1r000e 000pyHOBaHKE, IO3BOJISIONICE
obecrieunTh padoty ¢ XK, Hanpumep, KOMITBIOTED, TUIAHILET.

- OTKpBITHIN Joctyn K DX yuurenei;

- aIMUHHCTpUpOBaHue <*> D)K.

<*> AnmuHuctpupoBanue DK moapazymeBaeT ero TEXHHYECKOE M METOJMYEecKoe obecreueHue.
OTH QYHKIMHA MOTYT OCYHIECTBIATHCA OTACTbHBIM CoTpyaaukoM OV WM CyIIEeCTBYIOUIMMH IITATHBIMH
eauHuLaMu. Tpyno3aTparsl MOTYT pa3jInyaThCsl s pa3sHbIX BUIOB D)K.

2. MuHUMaJIbHBIE YCIIOBUS JUIs IUJIOTHOTO BEICHUS yUeTa.
[TonHbIl mepexol Ha BeIEHUE YydeTa BBIOJHEHUs YdyeOHOM mporpamMmbl cperctBamu K
HEBO3MOXKEH Oe3 mepexoaHoro mnepuona. Ilman mnepexoma Ha mnonHoe BeaeHue 2K  gomkeH

npeaycMarpuBaTb OpraHU3allMOHHBIC 1 TCXHUYCCKHUEC BO3MOXKHOCTH oy IJId OpraHru3alyui B IIEPECXOJHOM
Nepruoac MUJIOTHOTO BCACHUSA Yy4CTa (B OI'PaHUYCHHOM BAapHUAHTC 0e3 OTMEHBI CYH_IGCTBYIOH_[eﬁ CHCTCMbI

yuera).
Jliist paboThl IO JAHHOM cXeMe He0OXO0JMMO 00eCTIeUNTh:
- KOMITBIOTEPHBIN KJIACC MJIM COMOCTAaBUMOE YHMCIIO UHBIX YCTPOUCTB focTyna K DK
- OTKPBITHIN JocTyn yuurtenen k XK (Hanmpumep, B yUUTENbCKOK);
- rpaduk paboThl ycTpoiicTB noctyna k XK, mocTaTouHbIi A1 BBOAA JaHHBIX;
- peryiaMeHT OKa3aHUs TEXHUYECKON 1 MeTouueckoi nomomu [lenaroruueckum pabotHrkam OVY.

Pernament moapasymeBaeT omnucanue rpaduka W YCIOBUM OKa3aHUS TIOMOIIHM, BKJIFOYAst
pacnpeseneHue 00sS3aHHOCTEeN U HeOOXOIMMYIO JIJIsl OKa3aHUs TOMOIIY HHPOPMAITHIO.

3. YcnoBus ans BHenapenus DK B MOJHOM o0beMe:
- ONITUMAaJIbHbIE YCIOBUSA - HaIM4YKE JocTyna K 97K B KaKJ10M Kiacce;

- JKelaTellbHbIE YCIOBUS - Hamudue MoOuiabpHOro aoctyna k DX y kaxaoro Ilemarormdeckoro
pabotauka OVY.
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TEXHOJIOTUSX U O 3aluTe HHPopMauun'"
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[Tpunoxxenue 1
KOMIUIEKT JOKYMEHTOB JI51 BHEJAPEHWA 1 NUCITOJIB3OBAHUA 9K

Kommiekt nokymentoB OV, obecrieunBaromuii BHEApPEHUE U UcCToib3oBaHue DK, JOKEeH, Kak
MHUHHMYM, BKJIFOYATh B CEOS:

- I1a” padboT 1o BHeapeHuto DXK;

- KOMILJIEKT JOKYMEHTOB 10 00€CMeYeHNI0 3aKOHOJaTeNIbHBIX TPEOOBaHUI O 3aIUTE MePCOHATBHBIX
JTAaHHBIX;

- KOMIUIEKT JOMOJHEHUH B (YyHKIMOHAJIbHBIE 00s3aHHOCTH paboTHHKOB OV, CBS3aHHBIN C
BenenueM DK

- perinaMeHT BeaeHus JK;

- perimaMmeHT mpenoctaBieHus yciayru D)1 (MHpopMmHpoBaHUS OOydYAIOMIMXCS M HMX POAMTEIEH
(3aKOHHBIX MPECTABUTENCH) O pe3ynbTaTax 00ydeHHs);

- ipuKa3 pykopoautesns OY o BHEAPEHUU B AEATEIbHOCTh 00pa30BaTeNIbHOrO yupexaeHus K.

[Ipunoxenue 2

I[TPUMEP ITPUKA3A
PYKOBOAUTEJIA OY O BHEJAPEHNUN B AEATEJIBHOCTB ObPA30OBATEJIBHOI'O
YUPEXIEHU S 29X
[lpukas N
no OY N oT 20 T.

@) BHeIPpeHMM B YyIIPpaBJIEHVE OeATEeJILHOCTLIO oy SJIEKTPOHHOT'O XypHaJlla

C L1eJIbIo COBepPIIeHCTBOBAHNA MHQOPMaLMOHHOTO oOfOecledueHMsa IPOLEeCCOB
ynpasjenusa OY, [JIaHMPOBAHMSA M OpraHM3aumy ydyeOHOTO MpollecCa Ha OCHOBE
BHEIPEHUSI MHOOPMAaLMOHHEIX TEeXHOJIOTUN B COOTBETCTBUM c [Iprkasz30M

MuHu3npaBcoupassuTtua Poccum oT 26.08.2010 N 76l wu craTrbey 74 ryaBH 12
pazmesna III TK PO "l3MeHeHMe ONpeneJIeHHBIX CTOPOHaMM YCJOBUM TPYIOBOTO
morosopa 1o NprUYMHaM, CBA3aHHEIM C WU3MEeHEeHMEM OPIaHM3aLUVMOHHEIX WJINM
TEXHOJIOTMYECKUX YyCJOBUM Tpyna'"
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IIPVMKASHBAI:

1. YrBepaurs: "lnan pabor mo BHempeHwuo X" (Ilpumoxenme N ) ;
"PersiameHT Bemenma OX" (I[lpunmoxeHume N )5
"PerjlaMeHT OKas3aHMA TIocCymapCcTBeHHOM ycuayru BI" (llpunoxeHume N ) ;

InpexTop OY:

"VHCTPYKLMIO IO BEeOEeHMI0 yueTa ydebOHOM HOedTeJIbHOCTM C Iomoubio IX"
(ITIpunoxexnme N ) ;

"PerjiaMeHT oKaszaHud noMmouy npu padore B OXK" (IMlpumoxeHme N ).
[lpoBecTHn BHenpeHre 32X B cooTeeTCcTBUM C I'padmukoM paboT DO BHEOPEHUIO
9K (Ilpunoxenue N ).

Jlcrnosnp30BaTh 9K mns  bukxcauuy BCeX BMIOB YPOYHOM U BHEYPOUHOM
OesaTeJIbHOCTM, B TOM UMCJIEe YyPOKOB, O(aKyJIbTaTMBOB, KPYXKOB, 3aHATUM
TPYNNE [NPOIJIEHHOT'O IHSA.

3amM. OupexTopa IO obecrneumMTs KOHTPOJb 3a
BHIIOJIHEHMEM I'padmxa paboT no BHermpeHMoO OX.

BamMecTUTeNo (AM) OMpeKTopa o YBP obecneumTb
MHOGOPMaLMOHHOE HaAIOJIHEHME XK o MonmyJio  "YueOHHI npouecc",

OPTaHM30BaTh KOHTPOJIb 3a CBOEBPEMEHHOCTBI U IIPABUJIBHOCTBH pPaboOTH
YUUTEJIeM—-NIPEeOMETHMKOR M KJIQCCHBIX PYKOBOAMTEJIEM [0 MHOOPMALMOHHOMY

HanoJiHeHnn K n CBOEBPEMEHHOCTHLIO MHOOPMUPOBAHUSA POAOUTEJIEN O
TeKyle UM MTOTOBOM yYCIEeBAaEeMOCTM U [OCEMaeMOCTM OOYUYallUxCs .
BosJOXMTb Ha __ OOS3aHHOCTM IO KOHTPOJIO 3a TEXHMYECKUM OOeclnedeHMUeM
padoTer 29X COTJIACHO HOJIKHOCTHEIM oOfOsg3aHHoCTAM /uinu/ BKJIOUUB MX B
ero HOJIKHOCTHHE OOS3aHHOCTHU.

BO3JIOXUTL  Ha 06g3aHHOCTM IO KOHCYJBbTHMPOBAHMI YyUMTEJEeM [0
BonpocaM paboTe DX COTJIaCHO IOOJIKHOCTHHEM OBS3aHHOCTAM /uiyv/ BKJIIOUUB
UX B €U0 IOJIXKHOCTHBEIE OOS3aHHOCTH.

KoHnTposb

3a MCIOJIHEHMEM IpMKasa OCTAaBJLKL 3a CoOOoll.

[Tpunoxxenne 3

[TPUMEPHLIN ITEPEYEHD

JIOKAJIbHBIX HOPMATHUBHbLIX AKTOB, B KOTOPBIE MOXET IIOTPEBOBATLCSH

BHECEHME N3MEHEHUN JIJII NCITOJIb30BAHUA 2K

JlokanbHbIC AKThl, PCETIAMCHTHUPYIOIIUC AAMHUHUCTPATUBHYHO U @HH&HCOBO'XO3HﬁCTBeHHYK)
JACATCIBHOCTD

- VYcraB OY;

- Horosop OV ¢ poaurensamu;

- JIOmKHOCTHBIE WHCTPYKIMU pPAOOTHHKOB, B TOM 4YHCIIe aJIMHHHCTPATHBHOTO IEpPCOHAA,
npernojaBaTesniel, KIIaCCHbIX PYKOBOJUTENEH;

- [Tonoxenne 006 yCTaHOBIEHUHU HAJI0ABOK M JOIUIAT K JOKHOCTHBIM OKJIaJlaM COTPYIHUKOB <*>
(TIoJI0’KEeHME O CTUMYIIUPYIOIEM (DOHJIE OTIIATHI TPYIa);
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<*> B OTHOIICHWH JIMI, BBIIOJHSIONUX JIONOJHUTCIBHYI0 HAarpy3Ky I0 OO0ECIICUYCHUIO
¢dbyaknuonupoBanust XK, ecnmu gaHHAs  ACATENBHOCTH HE MPEAYCMOTPEHAa MX OCHOBHBIMHU
00s13aHHOCTSIMHU.

- [TonoxeHre 0 BHYTPUILKOJIBHOM KOHTPOJIE;
- [Tonoxenne 06 yueOHOM KaOUHETE;

- MHCcTpykimu 1o 0€30macHOCTH M TpaBWia pabOThl HAa TPABMOOIACHBIX y4acTKax, PadOvmx
MecTax, B y4eOHbBIX KaOUHeTaX;

- [Tonoxxenne 00 aTTeCTallMy MEJArOrHYeCKuX KaapoB.

JlokasbHBIE aKThI, PETJIAMEHTUPYIOIIHME TIPaBa yYaCTHUKOB 00pa30BaTEIBHOTO MPOIlecca
- [IpaBuna npuema B OV

- [IpaBuia moBeneHUs: 0OYJAIOIIHXCS;

- [IpaBuna BHyTpeHHero pacnopsizika OY;

- TpynoBoii 1oroBop (KOHTPAKT) ¢ paOOTHUKAMU;

- [lonoxenne o cucreMe ONEHOK, POPM, TOPSIIKE U MEPUOAUIHOCTH POMEKYTOUYHONW M UTOTOBOM
aTTecTalluu 00yJaroIuXcs;

- [Tonoxxenne o XxpaHeHUH padoOT 0O0yUarOMErocst ¥ HHPOPMAIIMH O €ro JOCTHKECHUSIX

- [Tonoxenue o popmax nomydeHus: oopasopanus B JanHoM OV (3KcTepHAT, caMo0Opa3oBaHME 110
WHIMBUIYAIBHBIM TPOTPaMMaM, IIOJIOKEHHE O CEeMEHHOM O0pa3oBaHHM, TOJOKEHHE O CBOOOIHOM
MOCEIIEHUH YUeOHBIX 3aHATHH U ap.).

JlokasbHBIE aKThI, PETJIAMEHTHPYIOIIHE ACITEIBHOCTD MPOPECCHOHATBLHBIX 00hEINHEHHIA
- [TonosxeHue o MeJarornyeckoM COBETE;

- [TonoxxeHne 0 TBOPUECKUX TPYIINax;

- [TonoxxeHre 0 METOTUUECKOM COBETE;

- [Tonoxenue o kadenape;

- KontekTuBHBIN JOrOBOp MEXAY yUpeKIEeHUEM U paOOTHUKAMHU.
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[Tpunoxenue 4
[IPMEPHbBIN PETJIAMEHT BEJIEHIS DK
1. O0mue noJI0XeHus

1.1. Hactosiimuii JOKyMEHT OmpenenseT YCaoBUs U npaBuia BeaeHus 2K, KOHTPOJIS 3a BeICHUEM
DX, mpoueaypsl obecriedeHus JOCTOBEPHOCTH BBOJUMBIX B DK HaHHBIX, HAJC)KHOCTH WX XPAHCHHS H
KOHTpOJIA 3a cooTBeTcTBHEM DK TpeOoBaHUSM K JOKYMEHTOOOOPOTY, BKIIIOYAs CO3/JaHHE PE3EPBHBIX
KOIIH, TBEPIBIX KOIHU (Ha OyMa)KHOM HOCHUTEIIE) U JIp.

1.2. B cooTBeTCTBUHM C IEHCTBYIOMNUM 3aKOHOIAaTeILCTBOM OV BrpaBe caMOCTOSTEIHHO BHIOMPATH
(hOpMBI yueTa BEITIOTHEHUS YIeOHOM MPOrpaMMmEl.

1.3. OTBETCTBEHHOCTb 332 COOTBETCTBUE PE3Y/IbTATOB y4eTa ACUCTBYIOIUM HOPMaM U, B YaCTHOCTH,
HACTOAILEMY PETrJIaMEHTY U JIOKAIbHBIM aKTaM, HeceT pykoBoauTeiab OY.

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBUE JAaHHBIX ydeTa (pakTaM peanuzanuu ydeOHOro mporiecca
JeXUT Ha pykoBoautese OVY.

1.5. Ilpu BemeHun ydera HEOOXOAMMO O0OECIEYUTh COONIOACHHE 3aKOHOJATENbCTBA O
MEPCOHAJIBHBIX TAHHBIX.

2. O6mue nmpaBuiia BEACHUs yueTa

2.1. Baecenue mHGOpPMALIUU O 3aHATHU U 00 OTCYTCTBYIOIIMX JOJDKHBI MPOU3BOAUTECS 1O (PAKTy B
JeHb MpoBeAeHus. EciaM 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOIO IIpenojaBaTelis, (akT 3aMeHBbI
JIOJKEH OTPaXaTbCsl B MOMEHT BHECEHUSI YUETHOM 3amKCH.

2.2. BHecenue B kypHan MHGOPMAIMU O JOMAITHEM 33JaHUU JOJDKHO MPOU3BOIUTHCS B JCHD
MIPOBEJICHUS 3aHATUA. 3aJlaHue JOJDKHO BHOCHUTHCS B JKypHal HE IO3[1Hee yeM depe3 | dac mocne
OKOHYAHUS BCEX 3aHATUN JAHHBIX 00YJaIOIINXCS.

2.3. PexoMeHayeTcsl 3apaHee pa3MelaTh 3aJaHus, 4ToObl y OOyYaromuxcsi ObUta BO3MOXKHOCTh
3a0J7aroBpeMEHHO IIIAHUPOBATH CBOE BPEMSI.

2.4. Pe3ynbTaThl OIICHUBAHUS BBIOJTHEHHBIX OOYYAIOMIMMHCS PaOOT JIOJDKHBI BBICTABIISITHCS HE
no3nHee | Hexenw co IHA MX MPOBEAEHUS B COOTBETCTBUM C NPUHATHIMU B OV mpaBuiiaMH OLIEHKH
pabor.

2.5. ApXI/IBHOC XPaHCHUC YUYCTHBIX JAaHHBIX JOJDKHO HNPCAYyCMATpUBATH KOHTPOJb 3a HX
HEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA MPOTKECHUN BCETO HeO6XO)II/IMOFO CpoOKa, HalnpuMep, € MOMOIIBIO
BHCKTpOHHOﬁ IIOATIUCH. 3J'ICKTpOHHOC XpaHCHUC AapXUBHBIX HOAHHBIX HOJDKHO OCYHICCTBIIATHCA
MHWHUMAJIbHO Ha ABYX HOCUTCIAX U XPAHUTHCA B pa3HbIX IOMCIICHUAX.

3. YcnoBust COBMENIEHHOTO XPAaHEHHUs ITAHHBIX B 3JIEKTPOHHOM BUJIE
¥ Ha OYMa)KHBIX HOCHTEJSIX
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3.1. B ciyyae HeoOxoaumocTu ucnoiab3oBanus Janaeix DK U3 31eKTpoHHOW (OpMBI B KauecTBe
MEYaTHOTO JOKYMEHTa MH(OpPMAIUs BHIBOJUTCS HA MEYaTh W 3aBEPSICTCS B YCTAHOBICEHHOM IMOPSIKE.
ApXHMBHOE XpaHEHHE YYETHBIX JIAaHHBIX Ha OyMaXHBIX HOCUTENISX JOJDKHO OCYIIECTBISITBCS B
COOTBETCTBUM C JCHCTBYIOIUM AJIMUHUCTPATUBHBIM perIaMeHTOM PocoOpHam3opa, yTBEp:KICHHBIM
npuka3zoM MunoOpHayku Poccun ot 21 stHBaps 2009 r. N 9.

3.2. CBoaHasi BEAOMOCTh UTOTOBOM YCIIEITHOCTH Kiacca 3a y4eOHBIA IO BBIBOJUTCS U3 CUCTEMBI
ydera B TOM BHJE, KOTOPBIH MPEIYCMOTPEH IEHCTBYIONIMMHU TPEeOOBaHMUSAMH apXHMBHOW ciyxObl. Ecim
JaHHBIE 110 Y4€OHOMY T'OJly XpaHATCS B SJIEKTPOHHOM BHJIE, CBOJIHAS BEIOMOCTh MOXKET OBITH Iepe/iaHa B
apXuB cpa3y 10 3aBEPILICHUN BEICHHUS y4eTa B COOTBETCTBYIOIIEM KIIACCHOM JKypHAJIe.

3.3. IIpu BepeHuH ydeTa B DJIGKTPOHHOM BHJE HEOOXOAMMOCTH BBIBOJA JAHHBIX HA TEYaTh IS
UCIIOJIb30BAaHUS B KAYECTBE JIOKYMEHTA OIPENEISICTCS COOTBETCTBHEM HCITOJIb3YeMOH MH(MOPMAIIMOHHOMN
cucrembl [[OCT P MCO 15489-1-2007 "Cucrema craHmapToB 1O HHPOpMAaNuu, OMOTHOTEYHOMY H
U3JIaTeNbCKOMY JIeny. YpapieHue fTokymentamMu. Ooiue TpedoBanus".

IIpunoxenwne 5

[IPUMEPHBIN PETJTAMEHT
INPEAOCTABJIEHUA YCIYI'U 54 (MHOPOPMHNPOBAHMA OBYYAIOINXCA
1 UX POJIUTEJIEN (3AKOHHBIX ITPEJICTABUTEJIEN)
O PE3VJIbTATAX OBYUYEHUNA)

1. Tlpu BegeHUM ydeTa YCNEBAEMOCTH C HCIONb30BaHHEeM DK 0O0ydarommMMcs W UX POJAUTEISM
(3aKOHHBIM TIPEJCTABUTENSAIM) 00ECIIEUMBAETCSI BO3MOXHOCTH OINMEPATUBHOTO MOJY4YeHHs] WH(OpMaIUU
0e3 obparneHus Kk corpyaaukam OV (aBTOMaTH4eCKn).

Jnis poauteneit (3aKOHHBIX MpeACTaBUTENEH ), KOTOPBIE 3asBUIM O HEBO3MOKHOCTH MJIH HEXKEJIAHUH
HCIOJIb30BaTh JOCTYII K 3JIEKTPOHHBIM (popMaM NpeCcTaBlIeHUs: HH(OpMaLUH, T0JKHO ObITh 00ecTieueHo
MH(GOPMHUPOBAHUE O pe3yibTaTaXx OOy4eHHUS He pexe 4YeM OJMH pa3 B HEJENI0 C HCIOJIb30BAHUEM
pacredyaTky pe3yabTaToB.

2. Pexomenayercsi peryispHO HHGOPMHPOBATH OOy4arOIIUXCS M HUX poOAUTeNe (3aKOHHBIX
MIpe/ICTaBUTENEN) O MPOrHO3€ UX UTOrOBOM YCHEIIHOCTH OOy4YaroUIMXcs 32 OTYETHBIM Nepruo (YeTBEPTh,
TPUMECTP, MOJIYTOJUE U TIP.).

3. Undopmanuss o0 UTOrOBOM OLIEHHBAHWUM U KOHKYPCHBIX (9K3aMEHAI[MOHHBIX) HCIBITAaHUIX
JIOJDKHA OBITH JIOCTYITHA OO0YYaroIMMCS U UX POJUTENSAM (3aKOHHBIM TPEICTABUTENSIM) HE MO3XKE CYTOK
1ocJje MOJyYeHHs Pe3yIbTaToB.

4, I[OCTaBKa I/IH(I)OpMaI_[I/II/I 06y‘laIOH_II/IMC${ U UX pOOAUTCIISAM (SaKOHHLIM HpeI{CTaBI/ITCHHM) MOXKET
OCYIICCTBIIATHCA B COTJIaCOBaHHOMU (bopMe, B HaCTHOCTH, 110 YKa3aHHBIM UMW KOHTAKTHBIM JaHHBIM, 00
BBCACHHBIM CaMOCTOSATCIIBHO. Hepe;[aqa KOHTAKTHBIX HAaHHBIX OOJIKHA OCYHICCTBJIATHCA POAUTCIISIMU

Crpanuna 17 u3 30



<IIncemo> Munobpuayku Poccun ot 15.02.2012 N AIT-147/07 To e enocrasien Kowe anrllmioc
(c m3m. 0T 21.10.2014) KyMEHT TPSAOCTABIICH ROHCYIETAHT UL

"O METOJMYECKUX PEKOMEHIALMAX 110 BHEAPEHHUIO ... Hara coxpanenus: 16.12.2018

IMUCBbMCHHO WX C IPUMCHCHHUEM JJICKTPOHHBIX CUCTEM IICpEAavIu NOKYMCHTOB BHCKTpOHHOﬁ OAIIUCBIO.

CUCTEMBI
BEJIEHUWA XKXYPHAJIOB YCIIEBAEMOCTH OBYYAIOIIMXCA B SJIEKTPOHHOM
BUJE B ObPA3OBATEJIbHBIX YUPEXJIEHUAX POCCUNCKOU ®EJIEPAITNN

[IU®P "2JIEKTPOHHBIM XXYPHAJ"
Yacts 2. EAMHBIE TPEBOBAHMU I
OOmume cBeneHus

Ha3znauenune noxkymeHnra

Hacrosimuii ToKyMeHT ycTaHaB/IMBAaeT MUHUMaJbHbIE TPeOOBaHUS K MH(OPMALIMOHHBIM CUCTEMaM
(MC), xoTopble MOT'YT HCII0JIb30BAThCS B 00pazoBarenbHbIX yupexaeHusx (OY) Poccuiickoit denepanun
(P®), B yacTu BBHINOJIHEHHUS 337ay ydeTa YCIIEBAEMOCTH M IOCELIAEMOCTH O0ydaroluxcs. YKa3aHHbIE
TpeOoBanusi He orpanmuuBaroT OY B wucnonb3oBanun MC, oOnamarommx —paciimpeHHBIMU
(GYHKIMOHATIBHBIMU BO3MOKHOCTSIMH.

HNupopmupoBanre 00y4aromuXcss U UX POAUTENEH (3aKOHHBIX MPEACTaBUTENEH) O X0/1€ yueOHOro
nporecca U MHAMBUAYAJIBHBIX pe3yibTaTaX OCYILECTBISAETCS Ha OCHOBE HH(OpMAIUM 3JIEKTPOHHOI'O
xypHaia (D)) B coorBerctBUM ¢ TpeOoBaHusiMH 3akoHa "OO oOpasoBaHuu", periamMeHTaMH
I'ocynapctBennoit ycayru "lIpenocraBienne HHGOpPMAlMM O TEKYLIEH yCleBaeMOCTH Yydallerocs,
BEJICHUE DJJIEKTPOHHOIO JHEBHUKA W DJIEKTPOHHOTO »KypHaia ycmneBaemoctu" (B) u npyrumu
HOPMAaTHUBHBIMU JOKyMeHTaMHu. EAMHCTBEHHBIM HE0OXoAuMbIM TpeGoBaHueM k DX s obecneueHus
yeayru O]l sBisercss WH(OPMALMOHHBIH OOMEH C COOTBETCTBYIOIIMM CEPBHCOM Ul Nepeaadyu
HEOO0XO/UMBIX JTaHHBIX.

Hacrosiuit jokyMeHT npeaHa3zHadeH 1 pa3paborunkoB DK B yactu obecrieueHrss HE0OX0IUMO
GyHKIMOHATBHOCTH U A AnmunucTparopoB OV B yacTu BbIOOpa kKoHKpeTHOH MC B 3aBUCHMMOCTH OT
MOTpeOHOCTEN B OPraHU3allUY yyeTa U UMEIOIIUXCSl TEXHUUYECKUX YCIOBUM.

[IpuBeneHHbIE B HACTOSIIEM JOKYMEHTEe eauHble TpeboBaHus K XK Qopmupyior ycnoBus s
peammzanuu  DenepabHBIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX CTAaHJAPTOB HOBOTO TIOKOJICHHS
(HayaMbHOTO M OCHOBHOTO 0O0IIero oOpa3oBaHMs) MO CO3JaHUI0 HH(POPMAIIMOHHO-00pa30BaTEeNbHOM
cpenst OV B yactu:

- (Quxcanuum xoma o00pa3oBaTeIbHOTO Tpollecca M PE3yJNbTaTOB  OCBOEHUS OCHOBHOM
0o0pa30BaTeabHON MPOTrPaMMBI;

- BO3MOKHOCTH HCIIOJIb30BaHMSI JTaHHBIX, (POPMHUPYEMBIX B X0JIe 00pa30BaTENBHOTO MpoIiecca, s
pelieHns 3a/1a4 ynpapieHus: 00pa3oBaTeNbHOMN NesSTeIbHOCTbIO;
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- B3auMozieiictBust OV ¢ opranamu, OCyIIECTBIISIOIIMMH yIIpaBlieHUE B cepe 00pa3oBaHusl.

PazpaboTunk

MunuctepcTBO oOpa3zoBanus 1 Hayku Poccuiickoit deneparuu. Mocksa, TBepckas, 11.

OcHoBanus 1151 pa3paboTKu

Hacrosimuii 1oxymMeHT pa3paboTaH B COOTBETCTBHHM C MopydeHHeM mnpesuauyma CoBera mnpu
[Ipesunentre Poccuiickoii ®Denepanuu MO Pa3BUTHIO HHPOPMAIMOHHOTO obmecTBa B Poccuiickoit
Oenepanru ot 22 nexabpst 2010 roma mo Bompocy: "O BHEAPEHUM AIEKTPOHHBIX 00pa30BaTEIbHBIX
pecypcoB B y4eOHBIN MIpollecC U Mepax MO METOJUYECKOW M TEXHMUYECKOM MOJAep:KKe MeJaroroB Ha
Mectax" 1o pa3paboTKe enuHBIX TpeOOBaHMI K CHCTEMaM BEIEHHUS JKYPHAJOB YCIIEBAEMOCTH

o6yqa}0mnxc;1 B JJICKTPOHHOM BHUJIC B O6H.I€O6pa3OBaT€J'II>HbIX YUpCKACHUAX.

I/ICHOHBByCMHe COKpaliCHuA

TepMmmrH OnpenersieHue
VKT VIHQOPMaLMOHHO-KOMMYHMKALMOHHEE TEXHOJIOTUM
nc lHbopMaLMOHHAaA CucCTeMa
10 [IporpaMMHOe obOecredeHue
oy ObpaszopaTesyibHOE yuUpexXIeHUEe
oYoO OpraH ynpasJjieHUsa oOOpas30BaHMA
9K OJIEKTPOHHEIY XypHaJl
o1 OJIEKTPOHHBY IHEBHUK

I/ICHOHBSyCMHe TCPMHHBI

TepMmmrH OnpenersieHue

OJIEKTPOHHBIM XypHaJl 110 VI BJIEKTPOHHEIE CEepPBUCH, obecneumuBapme
yder
BBIIIOJIHEHUA yuebOHOM IPOT'PaMMEL, B TOM
dyce
yCIleBaeMOCTU M I[IOCellaeMOCTU OOydamlyxCH

OJIEKTPOHHBIM IOHEBHUK 110 NIn BJIEKTPOHHEIE CEepPBUCHI, obecneduupammme
B
BJIEKTPOHHOM BuUIOe MHOOPMMPOBaHMe OOydaolUXCca U UX
ponouTesien (3aKOHHEIX npencraBuTesien) o) xogme
u
pesyibTaTax ydebHOI'O Ipoliecca

AnpvmHucTpauusa OY [lpencraBsuTenm aIMMHMCTPAaUnM oy:
OVPEKTOP,
3aMeCTUTENM IUPEKTOpa
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CorpynHuUk OY dusnUecKoe JMIO, CBSA3aHHOE TPYHNOBEMM OTHOULEHMAMMU C
oy

[leparornyeckue Yuurenga-npenMe THUKM, nenaroru

paboTHUKM OY IOTIOJIHUTEJIEHOT'O

oBpas0oBaHMS, KJIACCHBE PYKOBOOUTENM M IP.

TexHUUECKUN CorpynHuk OY, OCYWECTBISOLMM aIMUHUCTPpMpPOBaHMe 3IX
cneuuanuct OY

[Tonp30BaTenmm OX CoTpyOHUKU oy, ydacTBYyKlIMe B opraHm3auumn
"
OCYWEeCTBJIEHUM ydeOHO-BOCIMUTATEJIBHOT'O IIpollecca

[Nonb30oBaTenn S Obyuawnummecs, UX POoIOMTeNM (3aKOHHBE NPencTaBUTEeJIN)

Haznauenwne u nenn co3manusa DK

Lemu cozmanus DK

1. [ToBeIIeHHE KauecTBAa OOPA30BaHUS 3a CUET:

- IOBBILLIEHUS] YPOBHSI MPO3PAYHOCTH YUEOHOTO MPOLIecca;

- aBTOMATHU3aIlUU YUETHBIX (YHKIIUH;

- IOBBILLIEHUS! OOBEKTUBHOCTH OLICHUBAHUS YU€OHBIX TOCTHKEHUN 00y4Yaronnxcs;

- ynoOcTBa BEACHHSI yueTa U aHaJIM3a y4eOHOH NIeATeIbHOCTH, MOBBIIICHUS HAJICKHOCTH XPAHCHHUS
nH(popManuu;

- TIOBBILIGHWS YpOBHS  COONIIOJIEHHST TpaB BCeX  YYaCTHUKOB y4eOHOro Impoiiecca
(coBepIIEHCTBOBAHUS KOHTPOJIS 3@ BBOJOM M M3MEHEHHEM MH(POPMAaLIUN);

- TEXHOJIOTHYECKOI'0 Pa3BUTHUS y4EOHOr 0O Ipolecca.
2. OGecrnieyeHne MpeaocTaBieHUsT 00pa30BaTENbHBIMUA YUPEKICHUSIMHU TOCYJapCTBEHHON YCIyrH

"[IpenocTaBienne nHGOPMAIIMU O TEKYILEH yCIIEeBAEMOCTH Y4alllerocs, BeACHUE IEKTPOHHOIO JTHEBHUKA
U DJIEKTPOHHOT'O )KypHaJjla yCIIEBaeMOCTH".

Hazuauenue 9K
YueT BhINOMHEHUS YI€OHBIX MPOTPaMM, B TOM YHCIIE:

- y4eT NpPOBEJIEHHBIX 3aHATUH C OTpa)XCHHWEM TeMaTHKH, 3aHATOCTH [lemarornueckux paOOTHHUKOB
OV, oTKJIOHEHUH OT paHee 3allJIaHUPOBAHHOTO rpaduKa;

- y4eT JOMAIIHUX U UHBIX Y4eOHBIX 3aaHUM;
- y4eT pe3yJIbTaTOB BHINOJHEHHUS Y4eOHOI mporpaMmbl 00ydarouuMucs (yCrneBaeMocTh);

- Y4CT NOCCIACMOCTH 3aHATUH O6y‘laIOH_[I/IMI/ICSI.
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Omnucanve THUIOBBIX 33/lad  y4eTa yCIHEBaeMOCTH U  IIOCEIIAEMOCTH OOYYarolMXCs B
00pa30BaTENbHBIX YUPEIKICHUAX

Yyer peanuzanuu  y4eOHBIX IpPOTpaMM  BEIETCA  pACIpEleiCHHBIM  00pa3oM  BCEMH
[legarornyeckumu padornukamu OY. B Hayane roja KijaccHble pyKOBOJIUTENH JTOJKHBI BHECTH Ha BCE
MpEeIMETHBIE CTPAHHIIBI )KypHaJla CIIMCKU Y4eOHBIX TPYIIN CBOETO Kiacca.

Pacnipenenenrie mpeaMETHBIX CTpaHUIl MO JKypHAly M 3aKperuieHue ux 3a llemarornyeckummu
pabotHukamMu OV OCyIIEeCTBISETCS HA OCHOBAHWH YY€OHOTO TUIaHA M PACIpe/IeICHUs] HATPY3KU MEXKIY
[Tenarornyeckumu padotarkamu OY.

[Temarorn OCYIICCTBISIOT 3alOJHEHHE KIIACCHBIX JKYPHAJIOB B YacTH HH(POPMAIMK O JjaTax
MIPOBEICHUS 3aHATHI (B COOTBETCTBUH C PACIIMCAHUEM 3aHATHIT), O TEMaxX YPOKOB, JOMAITHHUX 3aaHHSIX,
OIICHKaX 00ydaromuxcsi 1 00 OTCYTCTBUHU O0yYarONINXCs HA YPOKaXx.

B kxonne otderHeix mnepuonoB Ilemaroruueckue pabGotHuku OY MNOABOAAT HMTOTH Yy4eOHOTO
nporecca. KaxaoMy ydeHUKY TOJDKHBI ObITh BBICTABJICHBI MUTOTOBBIC OIEHKH (MM OTMETKH), JTOJDKHA
OBITh MPOBE/ICHA CTATUCTUYECKAs OIICHKA MPOBEICHHBIX 3aHATHII Ha COOTBETCTBUE Yy4eOHOMY ILIaHY, IO
TUTIaM 3aHSITHHA, MO TOJYYSHHBIM pe3ylibraTaM. B ciydae 0OJe3HM yUeHHKA MOXET OBITh Ha3HA4YCHA
OTCpPOYKa BBICTABIICHUS €My UTOTOBOM OlIeHKHU. VITOroBbIe OLIEHKHU AYOIUPYIOTCS B CBOJHYIO BEIOMOCTh
B KOHIIE KJIacCHOro ypHaina. CBoJHas BEIOMOCThb AOJKHA OBITh IepedaHa B apXuB 4Yepe3 5 JeT
xpanenus xypHana B OY. [lo utoram roga coctaBisieTcs CBOAHAsI CTATUCTHYECKAs Ta0INIIA YCIIEIIHOCTH
yaeOHoro mporecca. KoHTpoIb 3a BeJieHHEM ydeTa yueOHO-Tearorndeckoil JOKyMEHTAIIMN U XpaHEeHUE
KypHaJIOB ocymiectBisger AnmuHuctpauus OVY. Ilpu Hamuuuu KaapoBBIX pecypcoB paboTa
pacmpesnensercss MeXAy HECKOIbKUMHU COTPyIHUKAMH Y4eOHOW dacTu. KOHTpoOIb mMmoapazymeBacT
HECKOJIKO HaIlpaBJICHUI:

- IPOBEPKA CBOEBPEMEHHOCTH OTPAKEHHUS B )KypHAJIE 3aHATUM;

- IPOBEPKA CBOEBPEMEHHOCTHU BBICTABIIEHUS OTMETOK;

- IPOBEPKA HAIIOJHAEMOCTH OTMETOK (B TEUEHHE OTYETHOTO IEPUOAA);
- IPOBEPKA OTPAKEHUs ITOCEIAEMOCTH 3aHATHH;

- IPOBEPKA BBIMIOJTHEHUS y4€OHOM MpOrpaMMmsl;

- IPOBEPKA 3al0JHEHU pa3jiesa JOMAIIHUX 3aJaHul;

- HIPOBCPKa AOMAIIHUX SajlaHHfI Ha COOTBETCTBUC BO3pPaCTHBIM OCOOCHHOCTSIM 06y11a101111/1xcs1,
Tpe60BaHI/I$IM Mo COACPIKAHUTO U 06’beMy;

- y4eT 3aMEHEHHBIX U MPOITYIICHHBIX YPOKOB (3aHATHIN);
- BeZieHue Tabens yuera paboyero Bpemenu llenarornyecknx pabOOTHHKOB.

Jnst momHOW 3aMeHBl TPAJUIMOHHOTO JOKyMeHTooOopora OV Ha OyMaXHBIX HOCHUTEISX
HE00X0IMMO 00ECTIeYNTh HHCTPYMEHTAPUH AJIs OTPAXKEHHS B DJIIEKTPOHHOH (hOpMe KaKk MUHUMYM TEX Ke
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¢bynkuuid. Yacte (GyHKIMOHATBHBIX OO0A3aHHOCTEH MNPU 3TOM HEOOXOAWMO aBTOMATHU3UPOBATH.
Hcnonp30BaHue AICKTPOHHBIX CIIOCOOOB 00pabOTKM HMHGOPMAIMK TO3BOJSET JIyYlle OTpPa3UTh
WHIMBUYAIBHYIO yCIIEBAEMOCTh YYCHHMKOB, H30€XaTh B psjie CiIydaeB BbIBOJA H30OBITOYHOMN
uHpopMaMy (HampuMep, yCIEBAaEMOCTH T'PYMIBI 00y4aromIuxcs), KOrja B 3TOM HET HEOOXOIMMOCTH
(HammpuMep, IpU IPOBEPKE YCIEBAEMOCTH MPEIOIAraeMbIX MEIAIHCTOB).

PasBuTHe cucreM OLIGHKM KadecTBa o0OpazoBaHus TpeOyeT TMOJJEPKKH B  paMKax
aBTOMATHU3UPOBAHHOW CHCTEMbI DPAa3JIMYHBIX BHJIOB OLEHUBAaHUS (HAaOpUMEp, KpUTEPUAIbHBIX).
Hestensnocts [lpaButensctBa P® 1o mnepeBogy rocynapCTBEHHBIX YCIYr B AJIEKTPOHHBIA BHJ
orpenieNiieT He00X0AUMOCTh MH(POPMHUPOBAHUS 00Pa30BaTENbHBIM YUPEKICHUEM OOYYarOMUXCS M HX
ponuTenel (3aKOHHBIX MpEJICTaBUTENEH) O XOole M pe3yiabTaTax y4eOHOro mpoiiecca B 3JIEKTPOHHOM
BU/JIE, B YACTHOCTH MOCPEICTBOM MOPTAJIa FOCYJAPCTBEHHBIX YCIYT.

TpeboBanmst k DK

TpeboBanwms k cTpykType DK

1. D yHKIIMOHATIBHOCTD 92K Moxer ObITh peanuzoBaHa B Bujae enuHo MC unu B Buae Ha60pa
OTICIIBbHBIX (I)yHKuHOHaJILHI,IX Monyﬂel‘/'l <F>,

<*>Tlo pemennto OVY.

TpeboBanus K PyHKIIMOHUPOBAHHIO

1. ®ynknuonansHocTh XK J0MKHA 00ECIEYUTh BO3MOKHOCTH IMOJHOW 3aMEHBI TPaIUIIMOHHBIX
KypHaJoB <*> Ha OyMa)XHOM HOCHTEJIE B YacTH Yyd4eTa BBINIOJHEHHs y4eOHOH mporpammbl (0e3
AQHKETHBIX, MEIUIIMHCKUX U JAPYTUX JOMOJIHUTEIbHBIX JAHHBIX, YIET KOTOPHIX MOXKET BECTUCH APYTUMHU
CpelncTBamMu, B TOM YHUCJIE DJIEKTPOHHBIMHU).

<*> KrnaccHsle KypHaJibl, )KypHaJbl (aKyJIbTaTUBHBIX 3aHATUH U JIp.

2. 9K nomxen obecnieunBath notpedHocTH OV B yacTu yuyeTa peanu3alu yueOHOM nporpammsl, B
TOM YHCJIE:

- B BEJICHUU HEOOXOAUMBIX CTPYKTYp yueOHOro rojga <*>;

<*> Hanpumep, yeTBepTeil, TPUMECTPOB, MOTYTOAUNA, MOJTYJIEH U T.I1.
- B OTPaXEHUH CHCTEM OLIEHWBAHUs, UCTIOIb3yeMbIX B OV

- B Ipeo0pa30BaHUM PE3YyIbTATOB U3 OJHOM CUCTEMBI OLICHUBAHUS B IPYTyI0 <*>;
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<*> Hanpumep, npu nepeBojie 100-0autbHOM OIEHKH B TPAIUIIMOHHYIO S-TH 0aUTbHYIO.

- B ICJICHMH KJIACCOB HA I'PYIIIILI 110 Pa3JIMYHBIM IIPEAMETAM;

- B (opMUpOBaHMM YYEOHBIX TPYNN HOpU MpPOGUIBHOM OOYYEHHH, Ha OHIIEKTUBHBIX Kypcax,
(bakynbTaTUBax, KpyXKax, Mpu paboTe HaJl IPOEKTaMH U T.I1.;

- B coBMecTuMocTu ¢ gpyrumu MC, ucnons3zyembivu B OY.

3. DyHKUMOHMpPOBAHHWE U HcHONb30BaHHEe XK [ODKHO OCYIECTBIATBCS B COOTBETCTBUHM C
JNEHCTBYIOIMM 3aKoHoJAaTeslbcTBOM P®, B Tom wuumcine c¢ 3akoHom ot 27.07.2006 152-®3 "O
MEPCOHAJIbHBIX TAHHBIX".

4. CpexacrBa aamMuHHCTpupoBaHus OXK [OJDKHBI IpeaycMaTpuBaTh BO3MOXHOCTH aJanTallu
(mpucmocobnienus) XK K M3MEHEHHUSM IPOIECCOB M MeTo/oB yrpasieHus B OY 0e3 oOpaiieHus K
paspaboTtunkam [10.

5. Anmunuctpanus OY HeceT OTBETCTBEHHOCTH 3a Oecrepe0orHOCTh 00pa30BaTeIbHOTO MpoIecca
C Y4ETOM PHCKOB TexHU4eckux cooeB DXK. IJis KoMIIeHCAIlH PUCKOB TeXHUYECKUX c00eB B OY MOIIKHBI
OBITH IPELyCMOTPEHBI MEPHI IO BPEMEHHOMY OCYIIECTBIECHUIO 00pa30BaTeIbHOTO Ipolecca 0e3 BeIeHus
€), ¢

TpeboBaHMs K SPrOHOMHUYHOCTH M TEXHUYECKOM ICTETUKE

1. Murepdeticet XK nomxHbl ObITh UHTYUTUBHO MOHSTHBIMU W NPUOTMKEHHBIMH K (hopMaMm
TPaJULIMOHHOTO KJIACCHOTO XYypHaJa.

2. DX nomxeH obOecneunBaTh ONEPATUBHBIM OTKIMK (HE Oojee 5 CEeKyHJ Ha OAWHOYHYIO
OTepalfio) Ha TUIIOBbIE 3alpOChl MOJIb30BATENS B yCIOBUIX BeleHus 3aHaAtusg B OY, B TOM yHclie IpH
onHoBpeMeHHOM pabote ¢ DX cormacHo pacnucanuio CotpynuukoB OVY. CnoxkHble onepaunuu Io
CUHXPOHU3AIMHU JaHHBIX, TOCTPOCHHUIO OTYETOB, NepeBoay OV Ha HOBBIM y4eOHBIH IO U T.O. MOTYT
3aHUMaTh 0oJiee MPOAOIKUTEIHHOE BpeMsl.

Tpe6OBaHI/I$I K HAJIC’)KHOCTU U TCXHUYCCKOMY O6CJ'Iy>KI/IBaHI/IIO

1. Pabouee Bpems DK onpenensercs pexumoM He MeHee "20 yacoB B CyTKH, 7 JHEH B Henemto" ¢
06.00 o 02.00 cnexyromiero AHs O MECTHOMY BPEMEHH.

2. Cpennuii ypoBeHb goctynHoctd DK nomxkeH ObITh He HUXKE 99% pabouero Bpemenn DK <*>.

<*>1% - 12 MUHYT IPOCTOS B CYTKH.

3. B ciayuae pasmenienust 97K Ha J10KaabHOM cepBepe perjiaMeHTHbIE pa0OThl MOTYT MPOBOJUTHCS B
HouHoe BpeMsa ¢ 02.00 go 06.00 mo mecTHOMYy BpeMmeHH. boiee MpoaoIKHUTENbHBIE PETIAMEHTHBIE
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pabotsI (He Oosee 1 CyTOK) MOTYT POBOJHUTHCS B KAHUKYJISIPHOE BPEMsI C YBEIOMIICHUEM T0JIb30BaTENICH
3a 1 Hememo a0 Hayana pabor. B ciydae BHemHero IHrepHer-cepBuca (001a4yHOro cepBuUCa)
perinaMeHTHbIE paboThl HE JOJDKHBI BIUATH HA paboty DK, 1u1d dyero cienyer NpuMEeHSTh COBPEMEHHbBIE
TEXHOJIOTUH.

4. ABapuiinbie pexumbl padboTer DX (Oosiee 1 yaca mpocTosi), BKIIFOYAs HEJOCTYITHOCTh CEpPBHUCA TI0
CMEXHBIM TpUYMHAM (Hampumep, coou B pabote cetu MHTEpHET), B TeueHHe y4eOHBIX MEPHOJOB HE
JIOJKHBI OBITH Yarie 1 pa3a B Mecsl.

5. Ilpu opranmzanuu paboThl oOpa3oBaTeiabHOro yupexiaeHus ¢ X JomKHAa OTCYyTCTBOBATH
TpaHCTpaHWYHAs Tiepelada JaHHBIX, JaHHble DK 00pa30BaTeNbHOrO YUPEKICHHUS HE JIOJDKHBI
pa3MeniaThbcs Ha cepBepax BHEIIHUX OpraHu3aluil, pa3MelleHHbIX 3a npeaenamu PO.

6. B cmydae HecooTBeTCTBUSI BRIOpaHHOM peanm3anuu XK TpeOoBaHMAM HACTOSIIETO JOKyMEHTa
(. m. 1 - 5) Aamunuctparust OV 10mKHA BRIOpATh ApYryro peanu3zanuio K.

Tpe6OBaHI/IH K 3alIUTC I/IH(i)OpMaI_II/II/I OT HCCAHKIITMOHHUPOBAHHOT'O JOCTYIIA

1. JomkHBI OBITh NMPEAYCMOTPEHBI CPEIICTBA ABTOPU3AINNHA W AyTEHTU(HUKAIWU TOJIH30BaTENICH,
obecnieunBaroIye pasrpaHudeHue mpas nocryna [lomaszoBateneit K.

2. JlomxHa OBITh OOeclieyeHa 3allliTa MEPCOHAIbHBIX JIAHHBIX B COOTBETCTBUU C TPeOOBaHUSIMU
3aKoHoaTeLcTBa PO.

3. Undopmanus o0 oOyuaromuxcst 1oJkHaA ObITh JocTynHa uckitouutTesnbHo CortpynHukam OV,
y4acTBYIOLIMM B Y4eOHOM IpoIiecce.

4. Jlo;xkHO OBITH MPEIYCMOTPEHO MPOTOKOJIMpOBaHUE AecTBui [losb3oBareneld Mo BHECEHUIO U
n3MeHeHuto napopmanuu B K ¢ peructparueil BpeMeH! U aBTOPCTBA.

TpeboBaHMs 10 COXPaHHOCTU MH(POPMALIUU

1. OX pomkeH obecrneuynBaTh BO3MOXHOCTb APXMBHOI'O XpaHEHMs JaHHBIX (B TOM 4HCIE Ha
BHEIIIHUX JIEKTPOHHBIX U OYMa)KHBIX HOCUTEJSX).

2. B DX nomxHa OBbITH IpeaycMOTpEHa BO3MOKHOCTb PE3EPBHOIO KOMMPOBAHUS HHGMOpMAaLUU
otBeTcTBeHHBIM CoTpyaHukoM OV (M0 pacnMCcaHUIO W/WIM NPUHYIUTEIBHO), B TOM YHUCIIE€ HAa BHELIHHUE

OJICKTPOHHBIC HOCUTCIIHN.

3. DX npomkxeH o0ecrneyuTh JOCTOBEPHOCTh XpaHUMOW HH(OpMaUH, TPETyCMOTPEHHYIO
MIpaBWJIaMU BEJICHUS 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

TpeboBanust no HHPOPMAITMOHHOMY OOMEHY

1. XK nomxen obecrieunBaTh (GYHKIMK WH(POPMAIMOHHOTO B3auMojeiicTBusa ¢ BHemHUMH MC B
CTaHJIapTHBIX (popmMaTax oOMeHa TaHHBIMH <*>,
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<*> B cinyuae ucnoib3zoBanus XK B Buzne BHenHero MHTepHET-cepBUCa perjlaMeHT MOIY4YEeHUS U
BOCCTAHOBJICHHSI MH(OPMAIMH, a TaK)K€ OTBETCTBEHHOCTDH 3a COONIOJICHHWE THX PErIaMEHTOB JOJIKHBI
OBITH OTpaXkeHbI B joroBope ¢ OY.

2. DX nomxeH obecrieunBaTh (QYHKIUH HWHGOPMHPOBAHUS O XOJA€ M pe3yibTaraXx y4deOHOTro
nporecca (D/1) mubo Bzaumoaeiicteue ¢ UC, peanmsyromieit pyakuun I/1.

TpeboBanus Kk GyHKIHIM (3a1a9aM)

1. 92K nomxen obecreunBaTh BO3MOXHOCTh BBOJIA, XPAHEHUS U UCIIOIb30BAHMS:
- CTPYKTYpBI y4eOHOTO Toj1a (YUeTBEPTH, TPUMECTPHI | T.I1.);

- CIIICKOB M3Y4aeMbIX MPEIMETOB;

- CIIUCKOB 00yYaroIuXcs;

- ciuckoB [legarornyeckux padornukos OY;

- CITUCKOB KJIACCOB;

- CIIUCKOB y4€OHbIX IPYII;

- TeKyIIeH yCIIeBaeMOCTH;

- IPOMEXYTOYHON M UTOTOBOM aTTecTaluy 00y4aroIuxcsl.

2. 9XK nomxen obecnieunBaTh [lenarornueckum padotHukam OV creayroniye BO3MOKHOCTH:

- y4eT MPOBEJEHHBIX YPOKOB (3aHATHII) C BOZMOKHOCTSIMU 3aHECEHHUs JAThl YpOKa, TEMbI ypOKa,
ONMCAaHUsA IPOUIEHHOIO MaTepHalla, BBIJAHHOTO yJallUMCs JOMAILHETO 3aJaHus;

- perucTpanus GpakTa NPUCYTCTBUSI/OTCYTCTBHS yUaIIErOCs Ha 3aHITHSAX;

- BBICTaBJIEHUE TEKYIIMX M HWTOTOBBIX OLEHOK ywammumcss B mnpuHarod mnsa OV  cucreme
OIICHUBAHUS;

- yKa3aHue (paKTOB 3aMEHbI WM COBMELICHHUS 3aHATHI IPU OTCYTCTBUH OCHOBHOTO IE/1arora;
- BBOJ HE()OPMAIN30BAHHBIX KOMMEHTApHUEB B OTHOLIEHUH YY€OHOU JeSTeNbHOCTH 00Yy4atonX Cs;

- BHECEHHE pe3yJbTaTOB UCHBITAHUH, MPOBOAUMBIX B OV (3K3aMEHOB, MTPOEKTOB, MPAKTUK M T.II.)
110 OKOHYAHUU Y4eOHBIX NMEPUOJIOB nepes pOopMUpOBAaHUEM UTOTOBOM OLIEHKH;

- OTpakeHHe WH(POPMAIIMU O BHIIOJIHEHHH Y4eOHOM MporpamMmel;
- (hopmupoBaHUe CBOJOK 11O UTOTOBBIM OTMETKaM (OLIEHKaM) Ha Y4eOHBIX Kypcax, MPOIyCKaM;

- aHajiu3 ((I)OpMI/IpOBaHI/IC AHAITTUTUYCCKUX OT‘-IGTOB) YCIICBAaCMOCTU U MOCCHIAEMOCTU
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oOyJaromuxcs;

- BHECEHHUE HUCIPaBJICHUI B JaHHbIC ydyeTa (TEeMbl YPOKOB, OLIEHKH, JOMAILIHHME 3aJaHus U T.IL.) U
OCYILIECTBIIEHUE KOHTPOJIS 32 UCIPABIECHUSAMHU B COOTBETCTBHUHM € AEHCTBYIOLUM persiaMmeHToM OVY.

3. DX nomxen oOecreunBarh Ilemarormdyeckum padbotHukam OV, HCHOMHSAOMUAM (YHKIHHA
KJIACCHBIX PYKOBOAMTEIICH, CISAYIONINE BO3MOKHOCTH:

- aKTyajau3anus (KOppeKTHPOBKA) CIIUCKOB Kjlacca M y4eOHbIX IpYI;

- aKTyanu3anus (KOPPeKTUPOBKA) JaHHBIX 00YUYaIOLIMXCS KI1acca,

- QaHAJIU3 YCIIEBAEMOCTH 0OYUAIOLIMXCS U OCEIIaeMOCTH UM 3aHATHH.

4. 9K nomxen obecnieunBats AamuHuctpanuu OV cienyromye BO3MOKHOCTH:

- pyHKIMOHATBHBIE BO3MOKHOCTHU [lenarornyeckux padotHukoB OV (1. 2 u 1. 3);

- IPOCMOTp M penakTupoBanue Bced mHPopmanuu DXK B COOTBETCTBHM C (DYHKIIMOHAILHBIMHU
0053aHHOCTSIMHU U YPOBHEM JIOCTYTIA;

- pacnieyaTka uHpopmanuu u3 K B COOTBETCTBUM C aIMUHUCTPATUBHBIMU perinamentamu OV

- ¢opMupOBaHUE CBOAHON BEIOMOCTH UTOTOBBIX OTMETOK IO CTaHAAPTHOU Gopme Ha OyMaKHOM
HOCHTEIIE;

- ONEPATHUBHBINA aHAN3 TEKYIIUX U UTOTOBBIX PE3YJIbTATOB YUCOHOH NEATEILHOCTH O0YYaIONIHXCS
u [lenarornyeckux pabotaukos OY;

- skcropT uH(popMmarnuu u3 DK B craHmapTHeie (opMaThl AaHHBIX <*> N aHanmu3a W/HiH
(hopMupOBaHHS OTYETHBIX (hopM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u 1p.

- BBOJ U aKTyaju3alus CHUCKOB OO0ydYarommxcs, KJIaccoB, y4eOHbIX rpymi, l[lemarormueckux
pabotHukoB OY;

- OTpaKEHHE JIBIXKEHHS 00ydarommxcs (MepeBo U3 0JTHOTO Kjlacca B IPYroi, BEIOBITHE);
- HACTPOMKa CTPYKTYpPbI yueOHOro roja (mepuoaoB 00y4eHus);

- HACTPOIKA CUCTEM OLICHUBAHMSL.

5. 9K nomxkeHn obecrieunBaTh TeXHUUECKUM CIICIUATUCTAM CIIEAYIOIINE BO3MOKHOCTH:

- H&CTpOﬁKa CUCTCMHBIX ITapaMETPOB Q}K, B TOM 4YHCJIC NOAKIOYCHUC WKW HMIIOPT BHCIIHUX
MAaCCHUBOB JJaHHBIX (CHI/ICOK HOJIB3OB3.TCJ'ICI\/’I, HCI[&FOFI/I‘ICCKI/IX pa60THI/IKOB, o6yqa101u1/1x051, npeaAMETOB U
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T.J1.);
- BeJIeHUE (Co3JaHKe U pelakTUpOBaHKe) yueTHbIX 3anuceit [lonb3oBareneii;
- penaktupoBanue npoduis [lons3oBareneii;
- HacTpoiika npas aocrymna [lonb3oBarenei;
- OCYILIECTBIICHHE PE3EPBHOTO KOMMPOBAHUS U BOCCTAHOBIICHUS TaHHBIX XK
- pyHKIIMK UMITOpTA M SKCTopTa JaHHBIX Mexay DK u BHemHer MC, ucnons3yemoii B OY;

- o pemenuto Anmuauctpauuu OY uHble (QYHKINUH, OTHECEHHBIC B JaHHOM pasfelie K JAPYrHM
KAaTEeropusM I0JIb30BaTEIICH.

TpeGoBaHMsI K YUCICHHOCTH U KBATH(DUKAIIMH ITEpCOHaa

1. 9K nomken obecneunBaTh pabOTy CIEAYIOMINX KATETOPUH MOJIb30BaTEIICH:
- Aagmunuctpanus OY;

- [lenaroruueckue padorauku OV

- TexHuueckue CenuanIucThl (aIMUHUCTPATOPHI CUCTEMBI Ha ypoBHE OV);

- [Ipyrue kareropuu nojib3oBatesieil Ha ycmorperue OY <*>

<*> B toM uucne oraenbHble kareropun CorpyaHukoB OY B COOTBETCTBUU C UX JOJIKHOCTHOU
cneunpukoii, mnpexacraButenu OVYO, mnpeacTaBUTeNN pPOJUTENbCKONH OOLIECTBEHHOCTH, OpPraHoB
CaMOYIIPABIICHUS U JP.

2. Uucnennocts nonb3oBareneit 9K onpenensiercs norpedHoctsimu OY.

3. YucneHHocTh mepcoHana, obecreuuBaromero padory OXK, ompenensercss TeXHUYECKUMHU
XapaKTepUCTHUKaMU U HMHCTpyKiued mno skcruryatanuun MC, peamusyromeit ¢ynkuum 2K, a Takxe
norpedHocTsIMU OVY.

4. Tlonydyenue, BBOA M peaakTupoBaHue HHPopmanuu B XK A0WKHBI OBITH JOCTYIHBI IS
ITonp3oBareneil ¢ HaBblkaMu paboThl B ceTH MHTepHeT u ¢ oducHbM [1O (TekcToBble M TaOIWYHbIE
peaaKkTopsl).

5. AnmunuctpupoBanue 29K (B TOM uumcie B 4acTd 0a30BBIX (YHKIMHA OpraHu3aluM y4yeTa
y4eOHOro npoiiecca) T0JKHO ObITh TOCTYIHBIM OTBETCTBEHHOMY CoTpyaHuky OY ¢ HaBbIkaMu pabOThI B
cetu Uurteprer, ¢ opucHbM [1O (TekcToBble M TAaOIMUHBIE PEJAKTOPHI), 00IaJar0eMy HadalbHBIMU
HaBbIKaMu aiMUHUCTpUpoBaHus MC <*>.
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<*> Jlna anmunuctpupoBanus XK, pazmemenHoro B OV, 10MOTHUTENbHOE TPEOOBAHUE - HABBIKU
agMuHUCTpUpoBaHus cymiecTBytomeld B OY UKT-undpactpykrypsl.

TpebGoBanus K BU1aM 00€CTICUCHUS

TpeGoBaHus K JIMHIBUCTHUECKOMY 00€CIIEUCHHIO

1. DK nomxkeHn GyHKIIMOHHPOBATH HA PYCCKOM SI3BIKE.
TpeOoBaHMs K MPOTPAMMHOMY H TEXHHYECKOMY 00ECIICUCHHTIO

1. DX MoxeT ycraHaBIMBaThCs HemocpeacTBeHHO B OV, 1100 MCHOIb30BaThCS B BUJE BHEIIHETO
WNHuTtepHer-cepBuca.

2. 9K JOJI2KCH (I)YHKI_[I/IOHI/IpOBaTB B COOTBCTCTBHH C TpC6OBaHI/I${MI/I K HAAC)KHOCTHU CYH_[eCTBYIOH_[eﬁ

NKT-ungpacrpykrypsl OV ¢ geicTByrouieil JIOKaabHOW BBIYMCIUTENIBHON CEThIO WM B YCIOBUSIX €€
OTCYTCTBHS.

3. Joctym, BHeceHHe U penakTupoBanue HHGopManuu B DK MOKET OCYIIECTBISATHCS C MOMOIIBIO
Kak crnenuanusupoBanHoro I1O (texHosorus "kimeHT-cepBep'), Tak U NMPUMEHEHUEM OOIIEIO0CTYITHOIO
[10 (MutepreT-Opay3ep, 37EKTpOHHAs IIOYTa U T.I1.).

4. Ucnonw3oBanue IXK c BeG-uHTEpPEiicoM TOHKHO OBITH BO3MOXHO C IIOMOLIbIO O0IEAOCTYTHbBIX

Wutepuer-6pay3epoB, mnoanepxuBaromux crangaptsl W3C (mampumep, Internet Explorer, Mozilla
Firefox, Opera, Google Chrome, Safari).

TpeboBaHMs K METOIUUYECKOMY 00€CIIEUEeHUIO

- Pa3pabotunkamu 37K 10mKHbBI OBITH MPEOCTaBICHBI HEOOXOUMbIE CIIPABOYHBIE U METOAMYECKHE
MaTepHabl, a TAKKE IporpaMMa KpaTKOCPOYHOTO MOBBIIICHHS KBaJIM(UKALMK 110JIb30BaTeNel (He Ooee
18 gacos).

- CripaBOYHbIE U METOAMYECKHE MaTepHalIbl JOJDKHBI BKIIOYATh B CE0s1 CIEAYIOIIUE TOKYMEHTHI:

- PykoBonctBo anMunuctparopa 9XK;

- PykoBozcTBa i1 pa3HbIX Kareropuil nonp3osareneit 9K;

- [Iporpamma o0yuenus (nossimeHus kBanudukanuu) Corpyaaukos OV,

- I[pyrne H606XO)II/IM]':>IC CIIPaBOYHBIC U METOJUYICCKUEC MATCPUAJIbI (HO COri1aCoBaHUIO C Oy)

- Paszpabotunkamu DX nomkHa ObITH ObOecrieueHa TEXHUYECKAs TMOMJEP)KKa IOJIb30BaTeNel B
pabouee Bpems K.

TpeboBaHMs K TOKYMEHTUPOBAHUIO

KoMruiekT sKkcrutyaTarimoHHOW JOKYMEHTAIMHM JOJDKEH COOTBeTCcTBOBaTh TpeboBanmsim ['OCT
34.201-89 u BKJIIOYATh MCUEPIIBIBAIOIINE PEKOMEHIAIIUH 110 OpPraHu3aluu paboTsl, 00eCIeUnBaIOIIHe:

Crpanuna 28 u3 30



<IIncemo> Munobpuayku Poccun ot 15.02.2012 N AIT-147/07
(c mm. o1 21.10.2014)
"O METOJMYECKUX PEKOMEHIALMAX 110 BHEAPEHHUIO ...

JHoxyment npenoctasien Koncynsrantlmoc
Jarta coxpanenus: 16.12.2018

- UCTIOJHEHHE TPEeOOBaHWI 3aKOHOAATENHCTBA MO JOCTYIMHOCTH W HAJEKHOCTH HWH(OpMALUHU, O
MIEPCOHANBHBIX JaHHBIX;

- HQ/IKHYIO SKCIUTyaTaIMIoO B CIy4ae Pa3IMYHbIX HEIITATHBIX CUTYAIH.
Hcrounuku pa3paboTKu

1. Pacniopstxenue IIpaButenberBa Poccuiickoit @eneparuu ot 27 depains 2010 r. N 246-p
2. Pacniopsbxenue [IpaBurensctBa Poccutickoit deneparuu ot 20 depans 2010 roga N 185-p
3. ®enepanbHblil 3akoH 0T 26 utosg 2006 r. N 135-®D3 "O 3amure KOHKypeHIMH"

4. ®enepanbnbiii 3akoH oT 27 wmrons 2010 r. N 210-®3 "OO6 opraHu3anuy NIpeIOoCTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIUIIAJIbHBIX yCIyr"

5. ®@enepanbhblii 3akoH oT 10 urong 1992 r. N 3266-1 "O6 obpazoBanun"

6. ®enepanpublii 3akoH oT 27 mrons 2006 r. N 149-03 "O6 undopmanmu, nHHOPMAITMOHHBIX
TEXHOJIOTUSX U O 3aluTe nHpopMaruu"

7. ®enepanbhblil 3akoH 0T 27 utosg 2006 r. N 152-®3 "O nepcoHaIbHBIX JaHHBIX"
8. denepanbHblii 3akoH 0T 6 ampenst 2011 r. N 63-03 "O6 snekTpoHHOM oanucu"”

9. IIpuka3 Munobpuayku Poccuu ot 17 gexabpst 2010 r. N 1897 "O6 yrBepxaenuu ¢enepaabHOro
rOCyJapCTBEHHOI'O CTaHAapTa OCHOBHOI'O 0011ero oopasoBaHus"

10. IIpuka3z MunoOpuayku Poccun ot 6 oxtsa6ps 2009 r. N 373 "OO6 yTBep>JAeHUU U BBEIICHUU B
neiictBue ¢eaepantbHOr0 TOCYAApCTBEHHOTO 00pa30BaTENBHOTO CTaHAApTa HAYalIbHOTO OOIIEro
obOpazoBanus"

11. Ilpuka3 MunoOpnayku Poccun ot 22 aBrycta 2008 r. N 243 Muno6pHayku Poccun N 243,
BKJTIOYAIONUH ""AJIMUHUCTPATUBHBIN periiameHT Pocobpnamzopa"

12. Ilucemo MunoOpazoBanuss Poccun ot 20 pexabps 2000 r. N 03-51/64, Bxirouaroniee
"MeTtoandeckue peKOMEHIAIMHU TI0 padoTe ¢ JOKyMEHTaMHu B 00111€00pa30BaTeIbHBIX YUPEKICHUSIX"

13. Ilpukaz Poccrara or 27 wmrons 2009 r. N 150 "OO yTBepKAEHUU CTATUCTHUECKOTO
MHCTpYMEHTapus /Ui opranuzannu PocoOpa3zoBaHreM CTaTUCTUUECKOIO HAOIIOIEHUS 3a 1€ATEIbHOCTHIO
00pa3oBaTeNbHBIX YUpEKICHUN"

14. TTpuka3z Munnpoc CCCP ot 27 nekabps 1974 r. N 167 "O BeneHun mIKOJbHON JOKYMEHTAIIMH'"

15. Ilpukaz Munszapascoupassutust Poccun ot 26 aBrycra 2010 r. N 7611 "OO6 yrBepxiaeHun
Enunoro kBanu@ukanMoHHOTO CIIPaBOYHUKA JOJKHOCTEN pyKOBOJIUTENEH, CIIEIIMAIMCTOB U CIyKamux",
pazznen "KBanudukannoHHble XapaKTEPUCTHKH JTODKHOCTEH paOOTHUKOB 00pa3oBaHus"

16. TOCT P UCO 15489-1-2007. Cuctema cTaHIapToB 1no HH(popmanuu, OUOINOTEUHOMY H
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U3aTeIbCKOMY ey, YipasieHnue nokymeHTamu. O0rme TpedoBanus (3xBuBasieHT ISO 15489-1-2001)
17.TOCT 34.602-89. Texnuueckoe 3aJjaHie Ha CO3/JaHHE aBTOMATU3UPOBAHHON CUCTEMBbI

18. TOCT 34.201-89. Buupl, KOMIUIEKTHOCTh M 0003HAUYE€HHE JOKYMEHTOB IIPH CO3JaHHUU
aBTOMATH3UPOBAHHBIX CHCTEM

Crpanuna 30 u3 30



